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Penien3eHThI:

OpnoBa MapesiHa EBreHbeBHA, KaHAMIAT OJKOHOMHYECKHX HAyK, JOILECHT
Kadeapbl SKOHOMHUKHU U YIIPaBICHUS

ITerpenko  FOpuit  UWropeBud, kauammar  SKOHOMHYECKMX  HayK,  CT.
npenojaaBaTeab Kadeapbl SKOHOMUKU U YIPABICHUS

PaGoyass mporpamMma cocTaBieHa B COOTBETCTBUM C DeaepaibHbIM
rOCYJapCTBEHHBIM OOpa30BaTEIbHBIM CTAHAAPTOM BBICIIETO OOpa30BaHUS IO
HanpasiaeHuo noArotoBku 38.03.01 DkoHOMHKA, YTBEPKICHHOTO MPUKAZOM
MunuctepctBa o0pa3zoBanusi U Hayku Poccuiickoir denepanuu ot 12 HOSOps
2015 1., No 1327, ¢ yuetom nipodust «byXrairepckuil yuert, aHaJlu3 U ayauTy.

PaGoyass mporpamMma mnpenHa3HayeHa JIsi METOAUYECKOro OOecreueHuUs
JUCHUIUIMHBL OCHOBHOM Mpod)eCCHOHANBbHOW 00pa30BaTEIbHON IPOrpaMMBbl
BBICIIETO OOpa3oBaHMs MO HampaBiaeHuo moarotoBku 38.03.01 DxoHoMmuKa,
npoduiab «byXxrantepckuil yuer, aHallu3 U ayJIuT».

«31» aBrycra 2018 r.

CocTaBuTeINb:
MopnaoBun Apkaauii BiaamiieHoBUY, KaHAUIAT

> —€¥ / / SKOHOMHUYECKUX HayK, MJOLEHT Kadeapsl
~— v OKOHOMHUKH U YIIPABJICHUS




Jlucr corniacoBanus pa6odeil mporpaMmmbl
AUCHUITHHBI «YTIPaBJieHUEe JOKYMEHTAMU»

Hanpasnenne noarorosku: 38.03.01 DxoHoMuka
[Ipoduib: Byxranrepckuii y4eT, aHanu3 U ayauT
KBamuduxanus: bakanasp

dakynbTeT SKOHOMUICCKUN
3aounast hopma oOydeHus

2018/2019 yueOHsbIit TOIT

PabGouass mporpamma yTBep:kAeHAa Ha 3acelaHuu Kadeapbl SKOHOMUKH U
ynpasieHus, mpoTokon Ne 1 or «31» aBrycra 2018 r.

C.JI. AkceHOB

3aB. kadeapoit

CocTaBUTEb: _——CC2/r AB.MoproBus
- 7

CoriacoBaHo:
Havansunk YMY /@ -

O.N. Ilerpenko, «31» aBrycra 2018 1.
bubnuotekapn

W/T .A. KorenbHukosa, «31» asrycra 2018 r.

[Ipencenatenh METOAMYECKOM KOMUCCHUH 1O MPOPHUITIO
/

%~ M.B. A0ymenkoBa, «31» aBrycta 2018 r.




N3meHenust B padoueil mporpamme
AUCHUILINHBI «YIpaBjeHHe JOKYMEHTaMI»
Ha 2019 — 2020 yu4. rox

YTBEepKIALO
JlekaH PKOHOMHYECKOTO (haKyJIbTeTa

< wz——"/  TO.WN. Ilerpenko
et «29» asrycra 2019 r.

B paGouyro nporpaMMmy BHOCSATCS CIEAYIONIUE U3MEHEHUS:
1) BHECEHBI U3BMEHEHUSI B MEPEUYCHb BOMPOCOB JJIs MOJTOTOBKH K 3a4ETy.

PabGouass mporpamma yTBep:kAeHAa Ha 3acelaHuu Kadeapbl SKOHOMUKH U
yrnpasiieHus1, npotokos Ne 1 ot «29» asrycta 2019 r.

////
/

3aB. kadeapoit / C.JI. Axcenon

CoracoBaHo:

Havanpauk YMY

i
L,/% O.N. Ilerpenko, «29» aBrycra 2019 1.

IIpesncenaresib METOANIECKOH KOMUCCHH T10 TIPO(UITIO

/

C.JI. Akcenos, «29» asrycra 2019 r.
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HOACHUTEJIBHAA 3AIIMCKA

1. I.Ie.m; " 3aJa4Y1 N3YyYCHUS TUCIUIIINHDbI

QCHBIO HU3Yy4YCHUS AUCHUIIINHBI ABJISICTCS HpI/IO6pCTeHI/IC 3HAHUU U HaBBIKOB,

HEOOXOMUMBIX IS (OPMHUPOBAHHUS  IICJIOCTHOIO  TPEJACTABICHUS O
JTOKYMEHTHPOBAaHUHU YIIPABICHUYCCKON NESITEILHOCTH KaK OJTHOTO M3 HEOOXOIMMBIX
AJIEMEHTOB CHCTEMBl YIPABICHWSI OpTraHW3allield, a TakkKe pa3BUTHE OOIIei
KyJIbTYyphl BEIEHUS JOKYMEHTallud, KaK OJIHOTO W3 OCHOBOITOJIATAONINX
poheCCHOHAIbHBIX KaYeCTB.

3ajgauu U3y4eHUs: TUCIUILINHDI:

O3HAKOMJICHHE OOy4YalolUXcid C 3aKOHOJATEIbCTBOM, PETYIUPYIOLUIUM
JETOMPOU3BOJICTBO U YIIPABJIECHUE TOKYMECHTAMU;

M3y4YE€HUE PA3INMYHBIX CUCTEM JOKYMEHTAIWH;

OCBOCHHUE CIIyIIaTeIsIMU OCOOCHHOCTEM s3bIKa JEJOBBIX JIOKYMEHTOB H
MPABONMMUCAHUS MIPU UX COCTABJICHUM;

03HAKOMJICHHE 00YYaIOINXCS C OCHOBHBIMHU BUJAMH JIOKYMEHTOB;

0TpabOTKa HABBIKOB COCTaBIIEHUSI, 0(OPMIICHUS PA3JIMUHBIX YIPABICHYECKUX
JOKYMEHTOB.

2. IlepevyeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS 110 AMCHUILINHE,
COOTHECEHHbIE ¢ IJIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHHMSI OCHOBHOM
npogdeccuoHaIbHON 00pa30oBaTeIbHOM POrPaMMbI

[Iporecc U3yueHus! JUCUUILIMHBI HAMpaBiieH Ha (OPMUPOBAHUE CIETYIOITUX

KOMOETEHIINH

CIOCOOHOCTh MCIOJIb30BaTh OCHOBBI AKOHOMHUYECKUX 3HAHUN B PA3TUUYHBIX
cepax nestenpHocTH (OK-3);

CIIOCOOHOCTH MCIOJIB30BaTh OCHOBBI MPABOBBIX 3HAHUHN B pa3IUYHBIX chepax
nestenbHOCTH (OK-6);

CrocOOHOCTh K caMoopraHuzanuu u camooopazosanuto (OK-7);

COCOOHOCTh  peliaTh  CTaHAApTHbIE  3ajJadyd  OpodeccuoHanbHOM
NeATeIbHOCTA Ha OCHOBE UWH(MOpManMoHHOW U Oubnuorpadudeckoit
KyJIbTypel ~ C  TPUMEHEHHEM  HWH()POPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH M C Y4YE€TOM OCHOBHBIX TpeOOBaHHMI HWHPOPMAITMOHHOMN
6e3onacuoctu (OIIK-1);

CIIOCOOHOCTh ~ OCYHIECTBIIATH CcOOp, aHamu3 MW 0O0pabOTKYy JaHHBIX,
HEOOXOUMBIX Ji petienus npodeccuonanbubix 3agau (OIIK-2);
CIIOCOOHOCTb, UCIIONB3YSd OTEUYECTBEHHbIE U 3apyOekHbl€ HCTOYHUKHU
uHpopManuu, cobpaTh HEOOXOAMMBIE [1aHHBIC, MPOAHATU3UPOBATH WX U
MOATOTOBUTH HHGOPMAIMOHHBIN 0030p u/wnu ananutuaeckuit otyet (I1K-7);
CIOCOOHOCTh ~ MCHOJIB30BAaTh  JUISI  pEHIEHUs  aHAIUTHYECKUX |
UCCIIEIOBATEILCKUX 3a7a4 COBPEMEHHBbIE TEXHHUYECKHE CpeACTBa U
uHdopmanronnsie Texnoioruu (I1K-8).



B pe3ynbTare u3ydeHus IUCUUIUIMHBI 00yYarOIUNCs JOJIKEH:

3HaTh:

— HOPMATHBHO-IIPaBOBYIO 0a3y nenonpousBojictea B PO (3-1);

— TOCYJApCTBEHHBIE CTaHAAPTHI, PETJIAMEHTHPYIOIINE BOIMPOCH CO3JaHUs,
TEXHOJIOTHUIO O0OPa0OTKU U XpaHEHUs JIETOBBIX TOKYMEHTOB (3-2);

— OCHOBBI JIEJIONPOU3BOJICTBA, PA3HOBUIHOCTU JIOKYMEHTOB, HX MECTO B
CUCTEME YIIpaBJICHYECKOU AesTeabHoCTH (3-3);

— OCHOBHBIE OCOOEHHOCTH JIEJIOBOTO sI3bIKa JOKyMeHTa (3-4);

— OCHOBBI OpraHu3aluy J0KyMeHToo0opoTa (3-5).

YMmers:
— pa3pabaTteiBaTh U OQOPMIISITh  OPraHU3ALMOHHO-PACTIOPSIUTEIIHHBIC
TOKyMeHTHI (Y-1);
— pazpabaTteiBaTh U OQOPMISATH OpPraHU3alMOHHO-NPABOBBIE JIOKYMEHTHI,
paboTaTh C MUCbMaMu U oOpalleHusiMu rpaxian (Y-2).

BnajgeTs:
— TEOPETUUYECKUM MHCTPYMEHTAPUEM YNPABICHHS JOKYMEHTAMHU, CIICLIUATbHON
nekcukoit (B-1);

— HaBBIKAMHU O6pa6OTKI/I I[OKYMGHTOB C IIOMOIIIBIO KOMHBIOTCpHOﬁ TCXHUKHU
(B-2).

3. Mecro aucuumiinHel B ctpykrype OITIOII BO

JlucuurinvHa no BeIOOpy BapuatuBHOM yacTu 610ka 1 OIIOII BO.

K ucxomansiM TpeOoBaHMSIM, HEOOXOAUMBIM JJISI WU3YYEHUS JTUCIUIUIMHBI
«YnpaBieHue JIOKyMEHTaMu», OTHOCSITCSI 3HAHUSA, YMEHUS ¢  HaBBIKH,
chopmupoBaHHble B XoJe wu3yueHus aucuuiuinH: «lIpaBoy, «byxrantepckas
OTUYETHOCTbHY.

N3yuenne paHHON JUCHUIUIUHBI SIBASIETCS OCHOBOM IS  W3Y4YEHUS
JUCHUIUIMH:  «YTpaBlIeHHE  KaJpOBOM  NEATENBHOCTBIO»,  «YTpaBleHUE
npoaaxamu» u Apyrux aucuuruina OIIOIT BO.



COAEPKXAHHUE JUCHUITJINHBI

4. Coaep:xaHue QTUCHUILINHBI, CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3jejam) ¢
yKa3aHHEM OTBeJE€HHOr0 HA HUX KOJIMYEeCTBA aKAJeMUYeCKNX WIH
ACTPOHOMMYECKHX YaCOB M BU/I0OB YUEOHBIX 3aHATHI

Cxema pacnpeesieHusi y4eOHOr0 BpeMeHHU
10 BHAaM y4eOHOH padoThbI

OO6m1ast TpyA0€MKOCTb AUCHUILIUHBI PU 3a04HON Popme 00yueHust — 3 3a4eTHBIX
enuHuIlsl (108 akageMUIecKuX 4acoB)

Cxema pacnpeacjacHnus yqeﬁﬂoro BPEMCECHH IO KypcaM

3aouHas ¢gopma o0yyeHuUs

TpyroeMKoCTBb, 4ac
Buabl yueOHoi1 padoThI
4 xypc S kype Bceero

O01masi Tpy10eMKOCTh 36 72 108
AyautopHas padora 4 4 8

B TOM YHCIJIE:

JICKIIUH 2 2 4
MPAKTUYECKUE 3aHATUSA 2 2 4
CamocTosiTesibHasi padoTa 32 64 96
ITpome:kyTOUHAsI aTTecTAlNA (324€T) 4 4




TeMaTHueCKUH IJIaAH

3aouHas ¢popma o0yueHUs

Oo0masn B Tom 4ucie Camocr | IIpomex
No Paznennl u TeMbl TPyAOeM ayIMTOPHBIX osiTeJIb | YTOYHAA
n/n AUCHUTTUHBI KOCTb, U3 HUX: Has arrecra
qac Beero | jexn. | mpakt. | pabora uus
4 Kypc
Yro TaKoe YIPaBICHUE
1 | noxymentamu? Ilonarue o 7 2 2 5
JOKYMEHTE
) Tepmunosorus B chepe 5 ) ) 3
yIIpaBJICHUS! IOKYMEHTaMHU
Knaccugukarms JIEJI0BOM
3 | AOKYMCHTalMH. HopmaTtusHo- 6 6
npaBoBasi 0a3za  ympaBiICHUS
JOKYMEHTaMHU
4 Odopmienue JOKYMEHTOB: 6 6
obmue TpeboBaHuUs
5 OcoOeHHOCTH SI3bIKA JIETOBBIX 6 6
JOKYMEHTOB
IIpaBomnucanue npu
6 | cocraBneHMH  O(UIHATBHBIX 6 6
JOKYMEHTOB
Hroro 36 2 2 2 32
5 kypc
Ha3nauenue u cocTaB CUCTEMBI
7 | OpraHM3alMOHHO-IIPaBOBOMU 12 2 2 10
JTOKYMEHTAIIH
CocraBnenue u odopmieHue
8 | opraHn3anMOHHO-IIPaBOBBIX 12 2 2 10
JOKYMEHTOB
Ha3nauenue u cocTaB CUCTEMBI
9 | pacnopsIuTENbHON 10 10
JTOKYMEHTAIIH
CocraBnenue u odopmieHue
10 | PACTIOPSIUTENbHBIX 12 12
JOKYMEHTOB, TpoIenypa UuX
W3AHNS
Ha3snauenue u COCTaB
11 CIPaBOYHO-UH(POPMALMOHHOM 12 12
CHCTEMBI JOKYMEHTAIIHH.
JlenoBas nepenucka
CocraBnenue OTZEIBbHBIX
12 | BUIOB AOKYMEHTOB CIPaBOYHO- 10 10
MH(POPMAIIMOHHOMN CUCTEMBI
[Ipomexxyrounass  arrecranus 4
(3auer)
Hroro 72 4 2 2 64 4
BCET'O 108 8 4 4 96 4




Couepmanne ANCIHHUIIJINHBI

Yrto Takoe ynpasiaeHue q1okymenTamu? [lousitue o 1okymeHnre

Pors  nmOkyMeHTOB B JesATeNbHOCTH  opraHusanuu.  [loHsTue
nenonpousBojacTBa. [loHsATHE MOKYMEHTAllMOHHOTO OOECIEUEHHUs YIPABICHHUS.
VYrnpaBnenue nokyMeHTamu: omnpenaesneHue. OyHKIuUs ynpaBieHUs JOKYMEHTAMHU.
VYrpaBneHue 10OKyMEHTaMU B Pa3IMUHBIX OpPraHU3alUSIX.

Ucrtopus nouarus «nokymeHt». Onpenenenne gokymenta no I'OCT P UCO
15489-1-2007. Hocurenb 1OKyMEHTHUPOBaHHOW MH(pOpManuu. TUIBI TOKYMEHTOB:
TEKCTOBOM, MHUCHMEHHBIN, PYKOMUCHBIA, MAIIWHOMUCHBINA, H300pa3UTEIbHBIN,
rpauyueckuii, ayIMOBU3YaJbHBII JTOKYMEHT, KHUHO-, (POTO-, (hOHOIOKYMEHT.
OneKTpoHHBIN TokyMeHT. OO0mias U 0coOCHHasi YacTH JIEKTPOHHOTO JIOKYMEHTA.
DneKTpOHHO-IIU(pOBast MOAMUCH.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

JononnutenpHas — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.

TepMunosiorus B cpepe ynpapjieHusl J10KyMEeHTAMH

HcTouHMKN TEpMUHOB JOKyMeHTauuoHHoro obecnedenuss. ['OCT P 51141-
98 «/lenonpous3BOACTBO M apXWBHOE Neyi0. TepMunsl U omnpeaeneHus». [lonstue
JOKYMEHTUPOBaHUs. TEXHUKH JOKYMEHTHPOBAHUS. SI3bIKM JOKYMEHTHUPOBAHMS.
[lonsitue wundopmauuun. Bunbl unpopmanuu. YmnpapieHueckas HHGOpPMAIUS:
noHsTue u TpeOoBanusa. Hocutenu wuHdopmarmu. Opranuzanust pabOThI ¢
nokymentamu. Jlokymentoobopor. Peructpamus nokymenToB. KoHTposib
UCTIONHEHUsL HOKyMeHTOB. @opmupoBanue naena. Homenkimarypa nen. biank
noKyMeHTa. PekBu3uT nokyMeHTa. OduiuanbHble TOKyMeHTHL. FOpunnueckas
cuia JOKyMeHTa. JIOKyMEHTHI MO CTENEHHU MOJJIMHHOCTH: YEPHOBOM JTIOKYMEHT,
0eJIoBOM JOKYMEHT, MOJJIMHHUK OQUIHUAIBHOTO JOKYMEHTA, KOMHS JTOKYMEHTA.
Cuctema  pokymeHtauuu. Crangaptuzanus.  YHudukaums.  Tunumzamms.
YHuduupoBaHHasi cuCTeMa JOKYMEHTAIIUU.

Jlutepatypa:

OcHoBnas — 1, 2, 3.
HopmaTtuBHO-ipaBOBbIE aKTHI — 7.
JlononnutenpHas — 3, 5, 8, 9, 12.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
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http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3ynbTathl: 3-1, 3-2, 3-3, B-1.

Kaaccudukanus nesnonoii nokymentanuu. HopmarupHo-npaBoBasi 6a3a
ylpaBJieHUs] JOKYMEHTAMH

Heob6xomumocth  kiaccubukanuu  gokymeHtanuu.  Knaccudukanms
JIOKYMEHTOB: IO BHUJaM JAESTEIbHOCTH, MO HAWUMEHOBAHHUIO, IO CHOCO0Y
JOKYMEHTUPOBaHUS HMH(OpMAIUU, 1O MECTy COCTaBJICHUS, IO CTENEeHU
CJIO)KHOCTH, MO CTENEHU OrpPaHUUYCHHUs JIOCTyNa, MO HOPUAUYECKON cuie, IO
CpOKaM HMCHOJHEHHUs], IO CTENEHU MOJHOTHI UH(OPMALIUH, IO MPOUCXOKICHHIO, 110
CpoKaM XpaHEHHs, MO CTENEeHU O00A3aTEIbHOCTH, MO CTENEeHW YHH(UKAIUU, 10
XapaKTepy COJIepIKAHUS.

Cuctema 3akoHogaTenbcTBa P®, perynupyromero HHPOPMAIIMOHHO-
JNOKyMeHTallMOHHbIM o0MeH: Kouctutyuus PO, xomuduimpoBaHHBIE aKThI,
3aKOHBI, TOJ3aKOHHbIE HOpPMATHBHBIE aKThl. [OcydapcTBEeHHas cHCTEMa
nokymeHTanronHoro obecnedyenust ynpasienus (I'CHAOY). TunoBas uHCTpyKIUS
M0 JIeIONPOU3BOJICTBY B (pefiepalibHBIX OpraHax HCIOJHUTEIbHOU BiIacTu (YTB.
IIPUKa30M MHUHKYJIBTYpBl U MacCOBBIX KOMMyHHKanuil P® Ne 536 or 08.11.2005
r.). @enepanbHplii 3ak0H «OO0 apxuBHOM jaene B Poccuiickont deneparuny»
22.10.2004 r. No 125-®3. TOCT P 6.30-2003. YuudunupoBaHHas cucTema
OpraHU3aIMOHHO-PACTIOPSIAUTEIBHON JOKYMEHTAIlUH (YCOPL).
O6mepoccuiickuii knaccudukarop ynpasieHueckod qokymentanuu (OKY [1).

Jlutepartypa:

OcHoBnas — 1, 2, 3.

HopmaTtuBHo-nipaBoBbIe akThl — 1, 2, 3,4, 5, 6, 7, 8.
JlononnutenpHas — 1,2, 5,6, 8, 11.
HNurepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3ynbTathl: 3-1, 3-2, 3-3, B-1.

OdopmiieHne 10KyMeHTOB: 001IHe TPeOOBAHMS

[lonsiTue ympaBiaeHYECKOro JOKyMeHTa. TpeOoBaHUsS K YNPaBICHUECKOMY
nokymeHTy. OpraHuzaimoHHoO-pacnopsautenbHas qokymentanus (OP/]): nonsitue
U KJlaccuguKausi.

CocTtaB pEeKBU3UTOB CIIYKEOHBIX JTOKYMEHTOB. Mcmosib30BaHHE pa3IMUHBIX
PEKBU3BUTOB B CIYXEOHBIX JOKyMeHTax. IlpaBuia odopmiieHHs OTHEIbHBIX
PEKBU3BUTOB JOKYMEHTOB. bllaHKKM TOKYMEHTOB: BUIbI, (hOopMaThl, OCOOEHHOCTHU
ucnons3oBanusi. OOuui Onank. biank mnucbma. baaHK KOHKPETHOrO BHJA
nokymeHTa. CriocoObl pacroioKeHHUs PEKBU3UTOB Ha OJlaHKaX: IEHTPOBAHHBIN
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BapuaHT, ¢raroBeli BapuaHT. ['epOoOBbIi ONaHK: TMOHSATHE, W3TOTOBJICHUE,
KOHTPOJIb 32 H3TrOTOBJIICHUEM, HCIOJIb30BAHUE, Y4Y€T, yHUYTOxkeHue. Hopmbl
odopmiieHus ieyaTHOTo TekcTa. CriocoObl HAMCAHUS 1T B JOKYMEHTAX.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

HopmaTtuBHO-11paBoBbI€ aKTHI — 2, 8, 9.

Jononnurenpnas — 1, 2,4, 7,10, 11, 12, 15.

HNurepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/st.

®opmupyembie komnereHuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, ITK-8.
O6pa3zoBarenbuble pe3yabtathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Oco00eHHOCTH A3BIKA AeJIOBbIX JOKYMEHTOB
Hcropuss pasBuTug OQPUIIMATBHO-IEIOBOTO CTHIA s3bIka. [loacTumm
opHUIIHATIEHO-AEIOBOTO CTHIISL: JTUTITIOMATHYCCKHM, 3aKOHO/IATEIIbHBIMN,
yrnpaBiieHueckuii. YepThl O(UIMATBEHO-ACIIOBOTO CTWIS: HEUTPAIbHBIA TOH
U3JIOKCEHUS,  JAKOHHYHOCTh, TOYHOCTb, SICHOCTb  BBIP@KCHHUS  MBICIIH.
JIMHTBUCTHYECKUE OCOOCHHOCTH O(HUIIMAIBHO-IEI0BOTO CTHISA. JIekcuka u
dbpazeonorus.  YnorpeOJieHME  KaHIECISIPU3MOB B JICIOBBIX  IHChMaXx.

CnoBooOpazoBaTenabHble U MOpdoorudeckue 4eptbl. CHHTaKCHC.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

JlononnutenpHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNurepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/st.

®opmupyemble komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbHble pe3yabTathl: 3-4, V-1, V-2.

IIpaBonucanue Npu cocTaBjIeHNU OPUIIHATBLHBIX JOKYMEHTOB

[IpuMeHeHne MPOMMCHBIX U CTPOYHBIX OYKB MPH HAMMCAHUN HAUMEHOBAHUH
OpraHOB  TOCYJAapCTBEHHOW W  MYHWIIMNAIBHOW  BIACTH,  JOJDKHOCTEH
TOCYapCTBEHHBIX CIIYXaIllNX, HAWUMCHOBAHWW 3BaHWUW, VYYCHBIX CTCIICHEH.
Oco0eHHOCTH TPaBOMUCAHUS COOCTBEHHBIX HMEH, TeorpapuyecKux Ha3BaHUIA,
HA3BaHU TOCYJapCTB W aJIMHHHCTPATUBHO-TEPPUTOPHAIHLHBIX HAUMEHOBAHUH,
Ha3BaHUM JIOKYMEHTOB, MPOU3BEICHUM JUTEpaTyphl, UcKyccTBa. OdopmiieHue
HA3BaHWI YHCEN, JCHEKHBIX CIUHUIl, eAuHHI] n3MepeHus. OmulOKu B TEKCTax
JIOKYMEHTOB: JICKCUYECKHE, TpaMMaTHieckue, opdorpapuyeckue.

12



Jlutepatypa:

OcHoBnas — 1, 2, 3.

JlononnutenpHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-4, V-1, V-2,

Ha3HauyeHue ¥ cOCTaB CUCTEMbI OPraHU3ALUOHHO-TIPABOBOM TOKYMEHTAIIUU

Opranuszanmsi CUCTEMBI TMPOLECCOB ynpasieHus. lloHsATHE cHUCTEMBI
NOKyMeHTaunil. Bunabl cucrem pokymeHtauuii. — OpraHu3alMOHHO-ITPABOBAs
JOKYMEHTAalMs: Ha3HayeHue, coctaB. HOpMAaTMBHO-NIPaBOBBIE WCTOYHHKH
MOJIOKEHU OpraHU3alMOHHO-PACIIOPSAAUTEIIBHBIX JIOKYMEHTOB (OPL).
[Iponienypa paszpabotku, yrBepxacHus u uzaanus OPJl. Cpoxu aeiictBus OPJI.
Buecenue uzmenenuii B OP/I.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

HopmatuBHO-TIpaBOBEIE aKThI — 9.
JononmnutenpHas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®opmupyembie kommnerenuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

CocrasJiienne u opopmiIeHHE OPraHNU3alMOHHO-IIPABOBbIX IOKYMEHTOB

YupenurtenbHble JOKYMEHTHI: TIOHATHE W BUABL. YUPEIUTEIbHBINA JOTOBOD:
MOHATHE M COCTaB. YCTaB: NOHSTHE, CTPYKTypa, yrBepxkaeHue. Ilonoxxenue 00
YUpPEXKACHUM: IOHATUE, CTPYKTypa, odopmienue. IloHatne u Ha3HaueHHe
mTatHoro pacnucanus. OdopmileHHe IITaTHOrO pacnucaHud. J{OmKHOCTH.
[Ipukaz 00 yTBEpXKICHHM IITATHOTO pacnucaHus. BHeceHHMe U3MEHEHUU B
ITaTHOE pacnucanue. lIpaBuiia BHYTpEHHEr0 TPyAOBOIO pacHOpsiAKa: MOHATUE,
Ha3HaueHue, odopmieHue, yTBepkiaeHue. [lonoxeHue o0  CTPYKTypHOM
[IOApa3/ICJICHUN: [IOHATHE, CTPYKTYypa, yrBep)KaeHue. Muctpykuus. JloJbKkHOCTHAS
UHCTpYKLHUs. Pernamenr.

Jlutepartypa:

OcHoBnas — 1, 2, 3.
HopmaTuBHO-ipaBOBBIE aKThI — 9.
Hononnurensnas — 1, 2, 3,7, 10, 11, 14, 15.
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HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®opmupyembie kommnerenuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbhble pe3yabtathl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

Ha3zHayeHue ¥ COCTAaB CHCTEMBI paCHOpHHHTeHLHOﬁ HOKYMEHTaAallun

PaCHOpHI[I/ITCJ'IBHBIC JAOKYMCHTHBI: IIOHATHC n HAa3HAa4YCHHUC. BI/II[BI
pacnopAaAuTCIbHBIX JOKYMCHTOB. BGI[OMCTBCHHBIG HOPMATUBHBIC AKTbl KakK
pacnopAauTCIbHBIC JTOKYMCHTEI. HOI[FOTOBK& BCAOMCTBCHHBIX HOPMATHUBHBIX
akToB. OCHOBaHUS n3JJaHus PaCoOpAANTCIIbHBIX JJOKYMCHTOB. I[OKYM@HTI/IpOBaHI/Ie
KOJJICTHAJIBbHBIX pemeHI/Iﬁ. HOKYMGHTI/IpOBaHI/IC CANHOJINYHO IIPUHATBIX pemeHHﬁ.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

HopMmaTtuBHO-11paBoBbIE aKThI — &, 9.
Hononnurensnas — 1, 2, 3,7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/st;
http://e-college.ru/education/lib/abc.html.
®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

Cocrasiienne u opopMJIeHHE PACTIOPAAUTEIbHBIX IOKYMEHTOB,
npoueaypa ux U3aHus
[TonaTHEe mNpOEKTa pacHoOpsAIUTENBHOrO AOKyMeHTa. CTaauu MNpoueaypbl
U3IaHUSL PACTIOPSAUTENBHBIX TOKYMEHTOB. OCOOEHHOCTH MpPOLEAYpPHl H3/IaHUs
PacnopAAUTENBHBIX JOKYMEHTOB IO KOJUIETHAIIBHO IPUHATHIM PELICHUSIM.
[loctanoBnenue. Pemenue: nousitue, ocooennoctu opopmienus. [lonstue
npuka3oB. Buasl npuka3os. [Ipuka3el m0 OCHOBHOU HesATENIbHOCTH. [Ipukasbl 1o
TUYHOMY cocTaBy. KoHcTaTupyromas W pacnopsauTeIbHAas 4YacTH IPUKA30B.
PexBuzutel mpukaza. OcobeHHOCTH odopmileHHs Tpuka3oB. W3manme wu
peructpanus npukaszos. PacniopsokeHnue. Y kazanue.

Jlutepatypa:

OcHoBnas — 1, 2, 3.
HopMmatuBHO-11paBoBbIE aKThI — &, 9.
Hononnurensnas — 1, 2, 3,7, 10, 11, 14, 15.
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HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, ITK-8.
O6pa3zoBarenbhble pe3yabtathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

Ha3HaueHue U cOCTaB CIPABOYHO-MH(POPMALUOHHON CHCTEMBI
AoKyMeHTauuu. /lejioBasi nepenucka

Ha3znauenue  crpaBoyHO-uHGOpManMOHHOW  gokymeHTauuu. CocTaB
CIPaBOYHO-UH(POPMAIIMOHHON JOKYMEHTAIINH.

[lonsitne cnyxeOHOro mnuchkMa. @YHKIUU CIOyKeOHOro nucbMa. Buibl
cnyxeOHbix nuceM. [Mapantuitnoe nucbmo. CTpyKTypa CIIy>)K€OHOTO MHCHMA.
[Ipoctoe mucemo. CnoxkHoe nucbMo. Crnenuduka CTWIS JEJI0BOTO MUCHMA.
Otuker  genoBoil mepemnucke. Odopmienne ciyxebHoro nuchma. I[loHsaTue
MexayHapogHoro mnucbma. Crangaptel MCO. PexBU3UTBI  MEXIyHAPOIHOTO
nucbMma. CTpykTypa MexayHapoaHoro mnuckMma. OdopmiieHHE BTOPOro U
MTOCJIEAYIOIIETO JUCTOB JEI0BOr0 MUCHMA.

TemerpamMma: TMOHATHE, CTPYKTypa, COAEpKaHue. Tenekc: NOoHsTUE,
CTPYKTypa, ocooeHHocTH opopmiienus. Gakcorpamma. TenedoHorpamma.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

JononmnurensHas — 1, 3, 7, 10, 11, 13, 14, 15.

HNurepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr;

http://www.edou.ru.

®opmupyemsie komnereHuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

CocraBjieHne OTAeJIbHbIX BUAOB JOKYMEHTOB CIIPABOYHO-UH(POPMALIUOHHOM
CHCTEMBI.

IlonsiTHe moknamHOW 3amMCKH. BHEWIHssA nokianHas 3anucka. BHyTpeHHss
noknagHas 3anucka. Odopmiienue poknagHoi 3amucu. CriyxeOHas 3amucka.
Oo0ObsicuutenbHas 3anucka. [Ipennoxenue. Ilpencrasnenue. 3aspienue. [lonstue
nporokona 3acenaHuss. CrpykTypa nmnporokona 3acenanusa.  OdopmieHue
MPOTOKOJIAa 3aceaHus. AKT: TOHATUH, BUABI, opopmieHue. CrpaBka. CiayxkeOHast
cnpaBka. Jluunas cnopaBka. CrpykTypa cnpaBku. OdopmileHne CIpaBKH.
3akmoueHnue. OT3bIB. [lepedyenb. Ciucok.
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Jlutepartypa:

OcHoBnas — 1, 2, 3.

JononmnutensHas — 1, 3, 7, 10, 11, 14, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komnereHuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, TTK-8.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
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5. IlepevyeHb y4eOHO-METOAMYECKOI0 O0eceYeHUs 1Sl CaMOCTOSATeIbHOMI
padoThI 00YYaAKIIMXCH M0 JMCUHMILIMHE

1. Tema: YUto Takoe ynpasienue 1okymMmentamu? [lonsitue
0 1OKyMeHTe
Copnep:xkaHue caMOCTOSITETbHOM paboThl: PackpwITh pojb JOKYMEHTOB B
NEeATeNIbHOCTH  opraHu3anuu. Jlate omnpeneneHuss CACAYIOIMNM TEPMUHAM:
JIEJOMPOU3BOJICTBO, JOKYMEHTAIIMOHHOE OOECICUEHUE YMPABICHUS, yIpaBICHUE
nokymeHTamu. COCTaBUTh TaOJIUILY TUIIOB IOKYMEHTOB.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

JononnutenpHas — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.
@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobece0BaHuE, IPE3CHTAIUS.

2. Tema: TepmunoJsiorusi B cepe ynpapjieHus JOKYyMEHTAMU
Conep:xaHue caMOCTOSITENBHOM paboThl: PackpwiTh creayronue MOHSITHUSA:
JIOKyMEHTUpPOBaHKUE, WH(OpMaIMs, HOCUTENH HH(POpMAINHU, TOKYMEHTOOOOPOT,
HOMEHKJIAaTypa Jejd, CHUCTeMa JIOKYMEHTAalluu, pPEKBU3UTHI  JIOKYMEHTA,
CTaHJapTU3alus, yHUDUKAIWS, TUTTU3ALIHS.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

HopmaTuBHO-ipaBOBBIE aKTHI — 7.
JlononnutenpHas — 3, 5, 8, 9, 12.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komrnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3ynbTathl: 3-1, 3-2, 3-3, B-1.
@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobeceoBaHuE, TPE3CHTAIUS.
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3. Tema: Knaccupurkanus nenoBoi nokymenranuu. HopmatuBHo-npaBoBas
0a3a ynpaBJieHHsI JIOKyMEeHTaAM#

Conepxanue CaMOCTOATEIBLHOMN paboTHI: CocraBbTe Ta0IuIy
Kiaccupukanuu  J1eoBoi  gokymeHTanuu. CocTraBbTe TaONMIly CHUCTEMBI
3akoHoAaTenbcTBa P®, perynupyromiero MHPOPMAIMOHHO-IOKYMEHTAIIMOHHbBIN
oOMeH.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

HopmaTtuBHo-nipaBoBbI€ akThl — 1, 2, 3,4, 5, 6, 7, 8.
JlononnutenpHas — 1,2, 5,6, 8, 11.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnereHuun: OK-3, OK-6, OK-7.
O6pa3zoBarenbhble pe3ynbTathl: 3-1, 3-2, 3-3, B-1.
@®opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

4. Tema: OdopmiieHHEe JOKYMEHTOB: 001Iue TPeOOBaAHUA
Conepxkanue  caMOCTOSITENIbHOM  paboThl:  JlaliTe  XapakTEepUCTUKY
pEKBU3HTAM JIOKyMEHTOB. OxapakTepuzyite HOpMbI O(QOpPMIICHUS TEYATHOTO
TEKCTA.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

HopmaTtuBHO-11paBoBbI€ aKThI — 2, 8, 9.

Jononnurenpnas — 1, 2,4, 7,10, 11, 12, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/st.

®opmupyembie komnerenuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, ITK-8.
O6pa3zoBarenbuble pe3yabtathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@dopMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIWH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

5. Tema: Oco0eHHOCTH A3BIKA [1€J10BbIX JOKYMEHTOB
Conepxkanue  caMOCTOSITENBHOM  paboThl:  [laiiTe  XapaKTepUCTUKY
CICAYIOIMIUM TOACTUISAM O(PUIHUAIBHO-JIEIOBOTO CTHJISI:  JTUINIOMAaTUYECKUH,
3aKOHOMATENbHBIN, ymOpaBiaeHYeckuil. (OxapakTepu3yTe OCHOBHBIE UYEpThI
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oduimanbHoO-AenoBoro ctuwis. Haiinure oOpas3ibsl JOKYMEHTOB HAIllMCaHHBIX B
Pa3IUYHbBIX NOJACTUISAX O(QUIMATBHO JAEI0OBOTO CTUIIS PEYH.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

JlononnutenpHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNurepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/st.

®opmupyembie komnereHuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbHble pe3ynabTathl: 3-4, V-1, V-2,

@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIWH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

6. Tema: IlpaBonucanue Npu coCTaABJIEeHUU OPUIHAIBHBIX JOKYMEHTOB
Conepxanue CaMOCTOSATEILHON PaboTHI: CocraBbTe Ta0aUIy
PacIpOCTPAHEHHBIX OIMOOK B JIEIOBBIX IOKYMEHTAX.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

JlononmnutenpHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3ynbtathl: 3-1, 3-2, 3-4, V-1, V-2,

@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

7. Tema: HazHaueHHe M COCTAaB CUCTEMbI OPraHU3ALUOHHO-IIPABOBOM
AOKYMEHTALNH
Conep:xanue camMoCTOATENbHON paboThl: JlaiiTe KpaTKyro XapakTEpUCTUKY
OCHOBHBIM CHCTEMAaM JOKyMeHTanuu. OxapakTepu3ynuTe OCHOBHBIE HOPMATHBHO-
MPAaBOBbIE HMCTOYHUKHU TOJIOKEHUE OPraHU3allMOHHO-IIPABOBBIX JOKYMEHTOB.
Haiinure u u3yuute 00pa3lbl yUYPEIUTENbHBIX JOKYMEHTOB HEKOMMEPUYECKUX
OpraHu3alui U X03IMCTBEHHBIX OOIIECTB.

Jlutepatypa:

OcHoBnas — 1, 2, 3.
HopmatuBHO-TIpaBOBEIE aKThI — 9.
JononmnutensHas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
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http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komnerenuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

8. Tema: CocraBiieHue 1 0opMJIeHHE OPraHU3AMOHHO-TIPABOBbIX
JOKYMEHTOB
Copnepxxanue  camocrosiTenbHOM — paboTbl:  CoCTaBbTE  JOKYMEHTHI,
HEO0OXOIUMBbIE B JJAHHBIX YIPABICHYECKUX CUTYALHSIX.

Jlutepatypa:

OcHoBnas — 1, 2, 3.

HopMatuBHO-TIpaBOBEIE aKThI — 9.

Hononnurensnas — 1, 2, 3,7, 10, 11, 14, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komrnerenuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, [TK-7, ITK-8.
O6pa3zoBarenbhble pe3ynbratel: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

@dopMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobeceoBaHue, MIPe3eHTAIs, KeC-3a/1auu.

9. Tema: HazHaueHHe M COCTAB CHCTEMBI PACTIOPSIANTEILHOM
JOKYMEHTAUH
Conepxanue caMOCTOSITENbHOM paboThl: JlaliTe XapaKTEPUCTUKY OCHOBHBIM
BUJIaM PaCHOPSIAUTENbHBIX TOKYMEeHTOB. Haiinute oOpas3ipl U oxapakTepuzyuTe
HOpPMaTUBHbIC BEJOMCTBEHHBIC aKThl KaK paclopsSauTEIbHbIE JOKYMEHTHI.
CocraBbTe TaOIHIy OCHOBAHUI U3/IaHUIN pacCTIOPSIUTEIIbHBIX JOKYMEHTOB.

Jlutepartypa:

OcHoBnas — 1, 2, 3.
HopmatuBHO-11paBoBbIE aKThI — &, 9.
Hononmnurensnas — 1, 2, 3,7, 10, 11, 14, 15.
HNurepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.

http://profiz.ru/sr;
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http://e-college.ru/education/lib/abc.html.

®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.

@opMbl  KOHTPOJISI, OIIEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJIb:  TECT,
cobeceoBaHuE, TPE3CHTAIUSI.

10. Tema: CocraBiieHue U 0popMiIeHHE PACTIOPSAAMTEIbHBIX
JOKYMEHTOB, NPOIeAYPA UX U3TAHUSA
ConeprkaHue caMOCTOATENbHON paboThl: COCTaBbTE U OPOPMUTE MPUKA3HI 110
OCHOBHOM JIeATEILHOCTH, HEOOXOAMUMBIE B TAHHBIX YIIPABICHUECKUX CUTYaIUsX.

Jlutepartypa:

OcHoBnas — 1, 2, 3.

HopMmatuBHO-11paBoBbIE aKThI — &, 9.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komnereHuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, I1K-8.
O6pa3zoBarenbhble pe3yabtathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

@®opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIMH  KOHTPOJb:  TECT,
cobeceoBaHue, IPe3eHTAIUs, KeC-3a/1auu.

11. Tema: Ha3HaueHue U COCTAaB CIIPABOYHO-MH(OPMALIMOHHON CHCTEMBI
AOKyMeHTanuu. JleoBasi nepenucka
ConepkaHue caMOCTOSATENbHON Pa0OThl: COCTABLTE U CIYKEOHbIE MHUCHhMA.
Jlutepatypa:
OcHoBnas — 1, 2, 3.
JononnutensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNurepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;
http://www.edou.ru.
®opmupyembie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
O6pa3zoBarenbhbie pe3ynbTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
@opMBbI  KOHTPOJS, OICHOYHBIE CPEACTBA: TEKYIIUH  KOHTPOJb:  TECT,
cobeceoBanure, Mpe3eHTAIUsA, Keic-3a1aun, pedepar.
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12. Tema: CocraBJ/ieHHe OTAeJbHBIX BUOB JOKYMEHTOB
CNPaBOYHO-UHPOPMALMOHHON CHCTEMBI

Conep:kaHue CaMOCTOATENIBHOM palbOThl: COCTaBbTE TeIePOHOTPAMMBI U
TeJIerpaMMbl, HEOOXOAMMBIE B JAHHBIX YIIPABICHUECKUN CUTYaAIUAX.
Jlutepatypa:
OcHoBnas — 1, 2, 3.
JononmnurensHas — 1, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®opmupyembie komnereHuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1IK-7, ITK-8.
O6pa3zoBarenbHble pe3yabtathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
@opMbl  KOHTPOJISI, OIIEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
cobecenoBanue, pedepar, Kehc-3a1auu.
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6. @®oHJ1 OLIEHOYHBbIX CpPEaACTB NJi IMPOBCACHUSA IIpOMe)KyTO‘IHOﬁ arTreCTallnu
oﬁyqalomnxm o AMCIUIIINHE

Cwm. IIpunoxenne Nel k paboueii mporpamme.
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7. IlepeyeHb OCHOBHOM U ONMOJHUTEJIBLHON JJUTEPATYPbI, HEO0OXOAUMOI /1
OCBOECHHSA JUCIHUILTUHBI

OcHoBHas JuTepaTypa

l. YmopaBienue  JOKyMEHTaMH: y4eOHHK [DneKTpoHHBII  pecypc];
PervonanbsHbiil prHaHCOBO-3KOHOMUYECKUM nHC-T. — Kypck, 2015. — 103 c.

2. YmpaBneHue  JOKYMEHTaMHU: NPAaKTUKYM [DJEKTpOHHBIM  pecypc];
Pervonanbsubiil hrHaHCOBO-3KOHOMUYECKUH nHC-T. — Kypck, 2015. — 146 c.

3. KysnenoB W.H. JlokymeHTalmoHHOEe oOecHedYeHrue yOpaBiIeHUS U
JIEJOMPOU3BOICTBO: YUeOHUK Mg OakanaBpoB. — M.: MU3narensctBo FOpaiiT,
2012.-576 c.

HOpMaTI/IBHO-HpaBOBbIe aAKTbI

1. Koncrurynus P® (mpunsita BCcEeHapoJHbIM roiocoBanuem 12.12.1993) //
CIIC «Koncynprantllntocy» (necTByIomas peraxkius).

2. @enepalibHbIA KOHCTUTYLHMOHHBIA 3akoH «O TrocylIapCTBEHHOM repoe
Poccuiickoit  ®denpeparuu» ot 25.12.2000 1. Ne 2-®K3 // CIIC
«Koncynbrantlntocy (neficTByromas peaakims).

3. I'paxnanckuii  komekc Poccuiickoit ®enepauuu (4actb mepBas) OT
30.11.1994 Ne 51-@3 // CIIC «Koncynbrantllntoc» (meiicTByromas
peIaKIus).

4. Konexkc Poccuiickoii denepannun 00 aIMHUHUCTPATUBHBIX
npaBoHapymeHusax ot 30.12.2001 Ne 195-@3 // CIIC «Kouncynbsrantlhiroc
(me¥cTByrOIIAS pETAKIISA).

5. TpynoBoit kogekc Poccuiickoit ®@eneparuu // CIIC «Koncynbrantllirocy»
(me¥cTByrOIIAS pEIAKIUSA).

6. YronoBHbit Komekc Poccuiickoit deneparuu ot 13.06.1996 Ne 63-D3 //
CIIC «Koncynprantllntocy» (nefcTByomas peiaxkius).

7. ®denepanbhblii 3ak0H «O0 nHbOpMaLUU, HHOOPMALIMOHHBIX TEXHOJOTUSIX U
o 3ammure wuHbOpMamuu» oT 27.07.2006 1. Ne 149-®3 // CIIC
«Koncynbrantltocy (aeiicTByromas peaaxkius).

8. IloctranoBnenune IlpaBurenbctBa P® ot 15.06.2009 1. Ne 477 «OG6
YTBEPXKIEHUU TPaBUIl JCJONPOU3BOACTBA B (helepalbHbIX OpraHax
ucnonnutenbHoi Biaactu» // CIIC «Koucynerantllnioc» (neiicTByromnas
peIaKIys).

9. IlocranoBnenue I'occrangapra PO 03.03.2003 r. Ne 65-ct «O npunaTHn U
BBEJCHHMM B JECHCTBUE TOCYJApCTBEHHOrO cTaHmapra Poccuiickon
®enepauuny // CIIC «Koncynaprantlntocy.

I[OHO.HHI/ITCJILHaﬂ Jureparypa

1. bacakoB M.U. JlenonpousBonactBo. KoHcrnekT nekiuil. YyeOHOe mocolue.
PocrtoB u//1: «®@enukcy, 2010. - 192 c.

2. T'anaxoB B.B. [lenonpousBoactBo. OOpa3upl, 1oKyMeHThl. Opranu3zanus u
texHosorust pabotsl. bonee 120 nokymeHToB. -3-e u3a., nepepad. u gomn. M.:
«IIpocmek», 2014. - 480 c.
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3. Hemun IO.M. [enonpousBoactBo. IloaroroBka ciayxkeOHBIX TOKYMEHTOB:
VYuebnoe nmocodue. — CII6.: «ITutepy», 2010. - 256 c.

4. Jzroesa-CyneiimanoBa @.0. O6pa3ubl npukazoB no kagapam. bonee 300
nokyMeHToB M.: «IIpocnekT», 2015. - 326 c.

5. KacessnoBa  I'.}O.  JIokyMeHTOOOOPOT B  TOCYJApCTBEHHBIX U
MYHULANAIBHBIX yupexaeHusx M.: «<AbAK», 2013. - 336 c.

6. KupcanoBa M. B. CoBpeMeHHOE AeNONPOU3BOJCTBO. YueOHOE MocoOue.
I'pup MO PO M.: cUHDOPA-M», 2014. -312 c.

7. KupcanoBa, M.B., AkcenoB KO.M., Kooyk C.II. Odopmienune kaapoBbIX
nokymeHTOB. 50 oOpa3ioB nokymeHToB M.: «Omera-JI», 2014. - 222 c.

8. Kopnee W.K. VYmpaBnenue nokymentamu: yueOHUK. M.: «THOPA-M»,
2010. -300 c.

9. Kprokoa H. II. JIokyMEeHTHpOBaHUE YIPABICHYECKON NIEATEIbHOCTH M.:
«MMH®PA-M», 2014. -268 c.

10.Jlapun M.B. Jlapun M.M JloKkyMeHTallMOHHOE OOECIEeYEHUE YIMPaBICHUS
npoekTamMu: YdeOHo-MeTtoaudeckoe mocooue M.: BHUMIAA/, 2011. — 192
C.

11.Muxaitnos .FO.M. KagpoBoe aenonpousBoacTBo. Kak mpaBuibHO U ObICTPO
opOpMHUTH BaXHEHIIUE NTOKYMEHTHl Mo mnepcoHany M.: «Anbda-Ilpeccy,
2014. - 224 c.

12.1Tanacenko FO.A. Jlenonmpou3BOACTBO: JTOKYMEHTAIMOHHOE oOecreueHue
ynpasiieHus: Yueb. nocodue - 3-e uzg. M.: «PUOP», 2012. - 112 c.

13.IletpakoB H.K. CoBpemenHoe cinyxeOHoe mnucemo  M.: «KoHTtakr-
KyaeTypa», 2013. - 201 c.

14.TTonoB C.A. [lenonpou3BOJCTBO U CEKpeTapcKkas paboTa Ha MEPCOHATHLHOM
komnbrotepe M.: «Conon-tipecc», 2013. - 424 c.

15.Conory6 O.I1. JlenonpousBoactBo. CocTaBieHUE, peNaKTUPOBAHUE U
0o0paboTka TOKyMeHTOB. YueOHoe mocooue M.: «Omera-JI», 2015. - 207 c.
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8. Ilepeuensb pecypcoB nH(GOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH
«nTepHeT» (1ajee — ceTh «MMHTEepHET»), HEOOXOAUMBIX /IJIsl OCBOEHMSI
THCHHMILTHHBI

1. OnexrponHas 6ubnmorexa PernonanbHOro GUHAHCOBO-3KOHOMUYECKOTO
WHCTUTYTA

http://students.rfei.ru/a/students/library.jspx

2. ®enepanbhbiii nopTan «Poccuiickoe 00pa3zoBaHue»
http://www.edu.ru/

3. Poccuiickas ['ocynapctBennast bubnuoreka
http://www.rsl.ru/

4. OnnaitHoBasi HayyHas UHPPaACTPYKTypa
http://www.socionet.ru/

5. O6pazoBaTeIbHO-CIIPABOYHBIN CAUT MO YKOHOMHKE
http://economicus.ru/

6. EnrHoe okHO JocTyma K 00pa3oBaTeIbHBIM pecypcam
http://window.edu.ru/
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9. MeToaudeckue YKa3anusa NJas oﬁyqammnxm 10 OCBOCHHIO TMCHUIIJINHDbBI

Metonnueckne ykazaHus 10 M3YYEHHIO JTHCLMIUIMHBI MPEACTABISIOT cO00M
KOMIUJIEKC ~ PEKOMEHJAlMid ¥ OOBSICHEHWHM, MO3BOJAIOIIMUX  OakajlaBpy
ONTUMAJIBHBIM 00pa3oM OPraHU30BaTh MPOLECC MU3YYECHHs JAHHOM TUCLUILIUHBI.
N3BeCTHO, YTO B CTPYKType YYEOHOIO IJIaHAa 3HAYUTEIBLHOE BPEMSI OTBOJIUTCS HA
CaMOCTOATEJIbHOE W3Y4YEHUE IUCUUIUIMHBL. B paboumx mporpammax AUCHUIUIMH
pa3MeniaeTcs NpPUMEPHOE PACHPEACIICHUE YacOB AyAUTOPHOW M BHEAYyIMTOPHOU
Harpy3KH I10 Pa3JINYHbIM TEMAM JaHHOW JUCIUILINHBI.

JlJ1s yCenHoro OCBOEHUs AUCIUILUIMHBI OaKaaaBp 1OJKEH:

1. IIpocnymats Kypc JIEKIUHI 110 AUCLUTLIINHE.

2. BBINIONHUTE BCE 3aJaHus, paCCMATPUBAEMBIE HA MPAKTUYECKUX 3aHATHUIX,
BKJIIOYAs PELICHUE 3a1a4.

3. BeINOJMHUTH BCE JOMAIIHUE 3aaHus, ITOy4aeMbIe OT IIPETOIaBaTeNsl.

4. PemnTh BCE INpPUMEpPHBIE IPAKTUYECKUE 3aJaHUSA, PACCUNTAHHBIE HA
IIOATOTOBKY K IIPOMEKYTOYHOU ATTECTALIUU.

[Ipy mOArOoTOBKE K MPOMEXKYTOYHOW aTTeCTallid 0c000€ BHHUMAaHHUE CIENyeT
00paTUTh Ha CIIETYIOIINE MOMEHTBHI:

1. BelyuuTh onpenesneHus BCeX OCHOBHBIX OHATHUU.

2. IloBTOpHUTH BCE 3a1aHUs, PACCMATPUBAEMBIE B TEUEHUE CEMECTPA.

3. IIpoBepuUTH CBOM 3HAHHUSI C IOMOILBIO TECTOBBIX 33 IAHUMN.

Jlns  Gonee rayOOKOTO YCBOEHUS CTYJIEHTOM TIpEeAMETa, IOHUMAHMS
OCHOBHBIX MpOOJEeM YIpaBlIEHUS JOKYMEHTAMH MOXHO IOPEKOMEHOBATh
cleayroniee:

— paborta ¢ yueOHUKAMH UM CIIELHAIIBHON JIUTEPaTypoi, U3yUeHHE IMyOIUKAUI

B HAYYHBIX XypHanax (Hampumep, «Jemompon3BoaACcTBO U JOKYMEHTOOO0POT

Ha npeanpuatum», «HR - Human Resources», «/lna xagposuka:
HOPMAaTHBHBIE aKThD», «JKCIEPT», «BOMPOCH yNpaBICHUS NPEATPUATHEM» U
ap.);

— Opu paboTe ¢ JUTEPATYpPOU CleyeT BECTH 3alKMCh OCHOBHBIX MOJOXEHUN
(KOHCHIEKTUPOBAaTh OTAEJIbHBIE DPA3/eibl, BBINHCHIBATH HOBBIE TEPMHUHBI U
PacKpbIBATh UX COJIEPKAHUE);

— HEo0X0oAMMO MpopaldoTaTh PAJl IUTEPATYPHBIX HCTOUYHUKOB U, IPEKIE BCErO
yueOHble TocoOMsl, B KOTOPHIX Haubojee TMOJHO OTPAXKEHBI U
CHUCTEMATU3UPOBAHbI y3JIOBBIE BOIIPOCHI Kypca.

W3yyeHne QUCHUIUIMHBI TOJDKHO 3aBEPIIUTHCS OBJIAJEHUEM HEOOXOIUMBIMU
po(ecCUOHATBbHBIMU 3HAHUSAMU, YMEHUSMH U HaBBIKAMU. DTOT PE3YyJIbTaT MOXKET
OBITh JTOCTUTHYT TOJIbKO IIOCJI€ BEChbMa 3HAUMTENbHBIX Yycunui. [lpu sTom
B&XXHBIMM OKQXXYTCS HE TOJBKO CTapaHUE M CIOCOOHOCTH, HO M XOpPOLIO
IIPOJIyMaHHasi OpraHu3alyns TpyAa CTyJIeHTa. B mepByro odepenb 3TO IpaBHIIbHAS
opraHuszauus BpeMeHHU. lIpy H3ydYeHMM OUCHUIUIMHBI HAaWMEHBIIHWE 3aTPaThl
BpEMEHHU 00€CNeunT Cieayrolas MociaeaoBareabHoCTh AeicTBuil. [Ipexae Bcero,
HEOOXOIMMO CBOEBPEMEHHO, TO €CTh IMOCIE€ CHAa4d 3K3aMEHOB M 3a4E€TOB 3a
MPEAIIECTBYIOIIUNA CEMECTp, BBISICHUTb, Kakod 00beM HH(OpMaALUU CIEAyeT
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YCBOUTb, KaKME€ YMEHHUsI MPUOOpECTH MJisl YCHEIIHOTO OCBOEHUS JIUCHUILIMHBI,
KaKve 3aJaHus BBIMOJHUTH JJISI TOTO, YTOOBI MOJYYUTHb JIOCTOMHYIO OLICHKY.
PerynsipHoe mocelieHre JIEKIUA U MPAKTUYECKUX 3aHATHUM HE  TOJBKO
CIOCOOCTBYET YCIIEHIIHOMY OBJIAJICHUIO TPOGECCUOHATBHBIMA 3HAaHUSMHU, HO U
MOMOTAeT HAWY4dlllUM OOpa3oM OpraHu30BaTh BpeMsi, T.K. BCE BHJbI 3aHATHI
pacrpeielieHbl B CEMECTpE IJIAHOMEPHO, C Y4€TOM HEOOXOAMMBIX BPEMEHHBIX
3arpar.

Baxueiimeil yacTtbio pabOThl CTYIEHTa-d)KOHOMHUCTA SIBIISETCS H3YUYCHHUE
CYILIECTBYIONIEH MPAKTUKU YIMPABICHUS TOKYMEHTaMU. YUeOHHK, MPU BCEU €ro
BAXHOCTHU ISl TIPOIECCAa U3YUYEHUSI AUCIUIUIMHBI, KaK MPaBUJIO, COACPIKUT JIHIIh
MUHHUMYM HEOOXOJUMBIX TEOPETUUECKUX CBeaeHuil. By3oBckoe o00pa3oBaHue
npeanoiaraer Oonee riyookoe 3HaHue npeamera. Kpome toro, oHo npenmnonaraer
HE TOJBKO YyCBOeHME wuH(popManuu, HO U (POPMHUpPOBAHHE HABBIKOB
UCCIeIOBATEIbCKON paOoThI. [l 3TOr0 HEOOXOAUMO M3ydaTh U CAMOCTOSITEILHO
aHAJTU3UPOBATh CTAaTbU TMEPUOAMYECKUX u3JaHu u  VHTepHEeT-pecypchl,
MOCBAIIICHHBIC MPOOIeMaM yIIpaBiIeHUsl TOKYMEHTaMHU.

PaboTy 1nO KOHCHEKTUPOBAHUIO CJEAYET BBINOIHATh, MPEABAPUTEIHHO
M3YUYUB IUIAHBI MPAKTHYECKUX 3aHATHUM W TEMbl KOHTPOJBbHBIX paboT. B sTom
Cllyyae HMYEro He OyJeT yNylleHO U CTYACHTY HE MPUIETCS KOHCIEKTUPOBATH
HMCTOYHUK MOBTOPHO, TpaTs Ha 3TO JparoiieHHoe Bpems. [IpaBuiibHast opranu3aims
paboThl, YeMY NOJKHBI CIIOCOOCTBOBATH JTAHHBIC BBIIIE PEKOMEHAAIMHU, TTO3BOJIUT
CTYJICHTY CBO€BPEMEHHO BBINOJIHUTH BCE 3aJaHUs, MOJYyUYUTh JOCTOMHYIO OLICHKY
1 n30exarh, TAKUM 00pa3oM, HEOOXOJIUMOCTH TPATUTh BPEMS Ha MEPETOTOTOBKY
U Tiepeciavy npeaMmera.

Pexomenaanum no paéore Ha JIECKUMOHHOM 3aHATHH
Ha nexknusix npenopaBaTellb W3JIaraeéT M pa3bsiCHIET OCHOBHbIE, HamOoJjee
CIIOKHBIE TIOHATUS TEMBbI, a TaKXKE€ CBS3aHHbIE C HEH TEOPETHUUYECKHE W
IpaKkTUYeCKue MpoOJeMbl, JAaeT PEKOMEHJALUMU Ha CEMHHAPCKOE 3aHiITHE U
YKa3aHUs Ha CaMOCTOSITENbHYIO paboTy. B xome nexkumu OakanaBp [IOJKEH
BHUMATEJIBHO CIIYIIATh U KOHCIIEKTUPOBATH JIEKIIMOHHBIN MaTepual.

PexomeHnaanum 1Jisl CAaMOCTOATEIBHOI padoThI

CamocrosiTenbHass pabora OakalaBpoB — IUIaHMpyemasi y4deOHasl, Hay4dHO-
uccleoBaTeNabckas padoTa, BRIMOIHsAEMAas BO BHEAYAUTOPHOE BPEMS MO 3aJaHHIO
M Tpd  METOAMYECKOM  PYKOBOJACTBE  IMpemojaBaTensi, HO 0e3  ero
HEIMOCPEICTBEHHOI'O YYaCTHSI.

Llens camocrosiTenbHOW pabOTHl OakajaBpa — HAYYUTHCS OCMBICIEHHO U
CaMOCTOATENILHO paboTaTh CHayala ¢ y4eOHbIM MAaTe€pUalOM, 3aTEM C HayYHOU
uHbopMaIueil, U3y4duTh OCHOBHI CAMOOPTaHM3AIMH M CAMOBOCIIMTAHUS C TEM,
4TOOBI B JalIbHEHIIIEM HEMPEPHIBHO MOBBIIIATH CBOIO KBATU(UKALIUIO.

enpto camocTosTENHbHOM pabOTHl OakalaBpOB IO JUCHMIUIMHE SBISETCS
oBNaZicHne (HyHIAAMEHTATbHBIMU 3HAHUSAMHU, NMPO(PECCHOHAIBHBIMU YMEHHUSIMH H
HaBBIKAMH pEIICHHs 3aJad M TEOPETHUYECKHMM MaTepHajoM IO IUCIUILINHE.
CamocTtosTenbHass paboTa  CIOCOOCTBYET  Pa3BUTHUIO  CAMOCTOSITEIBHOCTH,
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OTBETCTBEHHOCTH M OPraHU30BaHHOCTH, TBOPYECKOTO TMOJAXOAa K PEHICHUIO
Pa3IUYHBIX POOIIEM.

B 3aBHCMMOCTH OT KOHKPETHBIX BHJOB CaMOCTOSITENbLHON paboTHI,
UCIONB3YEMbIX B  KaXJIOM KOHKpETHOM paboueil mporpamme, ciemyer
MPUIECPKUBATHCS CIAEAYIOMNX PEKOMEHIAIAMN.

Onnoit u3 ¢QopM Tekymero KOHTPOJsS 3HAHUW CTYICHTOB SIBISIETCS
KOHTposibHasi pabota. KonTponbHass pabota moapazymMeBaeT 3HAKOMCTBO C
OCHOBHOM M JIOMOJIHUTEIBHOW JUTEpaTypod, BKIIOYAs CIPABOYHbBIC H3IAHUS,
3apyOeKHbIE MCTOYHUKHU, KOHCIEKT OCHOBHBIX IMOJOKEHUU, TPEOYIOUIUXCS s
3alIOMHUHAHUA U SBIISIIOIINXCSI OCHOBOIIOJIAralOIIMMU B 3TOM TEME.

BboInonHsAs KOHTPOJIBbHYIO paboTy, HEOOXOJUMO BHUMATEILHO O3HAKOMUTHCS
C YCIOBMAMHM 33JaHUMl W HANWCAaTh PAa3BEPHYTBIA W aApPryMEHTHUPOBAHHBIN
CChUIKAMHM Ha HOPMAaTUBHBIE aKThl W JUTepaTypy oTBeT. llpu Hamucanuu
KOHTPOJIbHOM paboThl HEOOXOJMMO NPOAHAIM3UPOBATH HAYYHYI0 M Y4YEOHYIO
CIICLIMATIBHYIO  JIMTEPATYypy, HACHUCTBYIOIIME HOPMATUBHO-NIPABOBBIE  AKTBHI,
nyOJIMKalMi B TMEPUOJUYECKON TeyaTH, CyAcOHYI MPAKTUKY, CTATUCTUUYECKUE
naHHble. B mporiecce BbIMOMHEHHS pabOThl HEOOXOAUMO MOATBEPKAATh CBOU
BBIBOJIbI IIU()POBBIMU MPUMEPAMU, MIPEACTABICHHBIMU B BUJE TaOJUIl, JUarpamm,
rpaduKoB, a TakKe mpuMepaMu cyneOHou npakTuku. Kak mpaBuiio, KOHTPOJIbHbIE
paboTHI MPOBOMASITCS HA CEMUHAPCKOM 3aHSITUU.

[loaroroBka k HamucaHuiO pedepaTa MpeiArnoyiaraeT MOUCK JIUTEPATyphl U
COCTaBJICHUE CIKCKA MCTOJIb3YEeMbIX UCTOUHUKOB, U3JI0)KEHUE MHEHHUS aBTOPOB U
CBOEr0 CYXKJCHUS 10 BBIOPAHHOMY BOIPOCY; (POPMYIUPOBAHUE OCHOBHBIX
aCIEeKTOB MPOOJIEMBI.

KonnokBuym mnpencraBisier coboid oaHy u3 (GopM Y4eOHBIX 3aHATHH,
OpPUEHTHPOBAHHYIO Ha OMpEACIeHUE KadecTBa pabOThI ¢ KOHCIEKTOM JIEKI[UH,
MOATOTOBKM OTBETOB K KOHTPOJIBHBIM BompocamM U Jp. KoJIOKBUYMBI, Kak
MPaBUJIO, TPOBOMASITCS B (pOpME MUHH-IK3aMEHA, UMEIOIIET0 IEIbI0 YMEHBIIUTh
CIIUCOK TE€M, BHIHOCHMBIX HAa OCHOBHOW 3K3aM€H, U OLIEHUTh TEKYIIUWA YPOBEHb
3HAHUM OaKaJIaBpOB.

[Ipu mnoaroroBke K NpakTUKymy/nabopaTtopHoil pabore OakanaBpam
MpeyiaraeTcsi BBINOJHUTH 3aJaHus, MOATOTOBUTH MPOEKTHI, COCTABJICHHBIC
MpernojaBaTesaeM Mo Kaxaoi yueOHOM TUCIUILINHE.

PexoMeHanum mno noaAroToBKe K NPaKTHYEeCKOMY (CEMUHAPCKOMY) 3aHATHIO

CeMHMHApCKOE 3aHATUE MPEACTaBISIET COOOW Takyr (opmy oOyyeHus B
VUPEKJCHUSIX BBICIIETO OOpa3oBaHUs, KOTOpash MPEAOCTABISIET CTYyJIEHTaM
BO3MOKHOCTH ISl OOCYK/IC€HUSI TEOPETUUECKUX 3HAHUU C 1I€JIbIO ONpEETIeHUs UX
MPAaKTUYECKOTO MPUMEHEHHUS, B TOM YHCJIE€ CPEACTBAMU MOJACIHPOBAHUS
npodeccuoHanbHOW  AeaTrenbHOCTH. CeMUHapCKue 3aHsaTus  CAyKaT s
3aKperUIeHUsT U3YYEHHOI0 Marepuasna, pa3BUTHUS YMEHUW U HABBIKOB MOATOTOBKHU
JOKJIaJI0B, COOOIIEHU, MTPUOOPETEHUSI OTIbITA YCTHBIX MYOJIUYHBIX BBICTYIUICHUH,
BEJICHUSI JUCKYCCUM, apTyMEHTAIlMd U 3alUThl BBIJBUTAEMbIX I[IOJOKEHUH, a
TaKKe JUIsi KOHTPOJISl TMPEeNnojaBaresieM CTENEeHU MOATOTOBICHHOCTH OakalaBpOB
o u3ydaemont qucuuruivae. [Ipyu Hanuuum NpakTUYECKUX 3aJaHUi 10 U3ydaeMoi
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JTUCLUIUIMHE OaKallaBp BBINOJHSET BCE YIPaXKHEHUS W 3a/1aud, MOATOTOBJICHHBIC
npenoaaBatenaeM. Llenbo MpakTUYECKOTo 3aHATHUSL ABISIETCS 0oJiee YriyOJIeHHOE
M3YyYEHUE OTHEIbHBIX TEM JUCHUIUIMHBI UM  MOPUMEHEHHUE TMOJYyYEHHBIX
TEOPETUYECKUX HABBIKOB Ha MPAKTHUKE.

CemuHapcKkoe 3aHATHE HE CBOJUTCA K 3aKPEIUICHUIO WM KOMHPOBAHUIO
3HaHUM, MOJYYEHHBIX Ha JEeKIUU. Ero 3amauyum 3HAUUTENBbHO IIUpPE, CIOXKHEE U
uHtepecHee. (CeMUHApCKOE 3aHATHE OJHOBPEMEHHO pealu3yeT yudeOHoe,
KOMMYHHUKAaTUBHOE U TnpodeccuoHanbHoe mpeaHazHauenue. lloarotoBka k
MPaKTUUYECKOMY  (CEMHMHApPCKOMY) 3aHSTHI0O HAuUMHAETCS C  TIIATEIbHOIO
O3HAKOMJICHHS C YCJIOBHUSIMH MPENCTOAEH pabOThl, T. €. ¢ 0OpallleHHs K IMIaHaM
CEeMUHAPCKUX 3aHSTUU.

[loaroToBKa K MPaKTUYECKUM 3aHSATHUSIM JOJKHA HOCUTh CHUCTEMATHYECKUM
XapakTep. OJTO TO3BOJUT OakajlaBpy B TIOJIHOM OO0BEME BBINOJIHUTH BCE
TpeOOBaHUS MPETo aBaTEeIs.

TuatenbHast MOATOTOBKA K CEMUHAPCKUM 3aHSTHUSAM, KaK U K JICKIUSM, UMEET
OIPENEIIAIONIEe 3HAYEHHUE: CEMUHAP NPOMIET TaK, KaK ayAUTOPHUs MOATOTOBUIACH
K €r0 MPOBEACHUIO.

CamocTosTenbHast paboTa — CTONIM, HA KOTOPOM JIEPKUTCS BCS MOATOTOBKA 1O
U3ydyaeMoMy Kypcy. ['OTOBCh K MPaKkTHUYECKUM 3aHSITHSIM, CJIEAYeT AaKTUBHO
MOJIb30BAThCSl  COPABOYHOM  JUTEpPATypOW: HHIUMUKIONEAUSIMHU,  CJIOBAPSIMHU,
anpboMamMu cxeM U Jp. BrajeHue NMOHATUHHBIM ammapaToM H3y4aeMoro Kypca
SBJISIETCS HEOOXOIUMOCTBIO.

[Ipy moaroroBke K cemMuHapy OakalaBpbl HMEIOT  BO3MOXKHOCTD
BOCIIOJIB30BAaThCS  KOHCYJIbTAUMSIMU TpenojaBaTens. Kpome yka3zaHHBIX Tem
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C MpernojaBarelieM, U30upaTh U Apyrue
MHTEPECYIOIIHNE UX TEMBI.

OmnpenenuBIMch ¢ MpoOJIEMOM, TPUBICKAIONEH HaWOOJbIIee BHUMAaHUE,
cieayer oOpaTUThes K peKkoMeH1yeMol nuteparype. Cienyetr UMETh BBUY, UTO B
CEMUHApPE Y4YacTBYET BCA TPYIIa, a MOTOMY 3aJlaHhe K MPAKTUYECKOMY 3aHSITHIO
CleyeT paclpe/leuTh Ha BECh KOJUIEKTUB. 3aJaHU€ JOJKHO OBITh OXBAaY€HO
MOJIHOCTHIO U PEKOMEHJOBaHHAs JIUTEpaTypa AOMKHA ObITh OCBOEHA TPYIION B
MOJITHOM O0BEME.

J171s1 TOTHOLIEHHOM MOJATOTOBKH K MPAKTUYECKOMY 3aHSTHUIO YTEHUS YU4eOHUKA
KpailHE HEIOCTaTOYHO — B Y4EeOHBIX TOCOOMAX U3JIAraroTCsi  TOJIBKO
MPUHIUIIHAIBHBIE OCHOBBI, B TO BpEMsI KaKk B MOHOTpausiX U CTaThAX Ha Ty WIH
MHYI0O TeMY MOJHUMAaeMbIi BOIPOC pPAacCMATPUBAETCS C Pa3HBIX PAKYPCOB WU
paKkypca OJHOTO, HO B JIFOOOM Cilyyae JOCTAaTOYHO MOJApoOHO u riayboko. Tem He
MEHee, ISl TOTO, YTOOBI TOKHBIM 00pa3oM COPUEHTHUPOBATHCS B CYTH 3a/IaHMUS,
CHayaja CjleAyeT O3HAaKOMUTHCS C COOTBETCTBYIOIIMM TEKCTOM y4eOHHKa — BHE
3aBUCUMOCTU OT TOTO, MPEAyCMOTPEHA JHU JIEKIHUS B JOMOJHEHHE K JaHHOMY
ceMuHapy win HeT. OLeHUB 3aJlaHKe, BIOpAaB TOT WJIM MHOM CIOXKET, U MoJ0o0paB
COOTBETCTBYIOIYIO JIUTEPATYPY, MOKHO MPUCTYIATh COOCTBEHHO K MOJTOTOBKE K
ceMunapy. st monydeHus Oojee IIyOOKHMX 3HAHUM OakaiaBpamM PEKOMEHIYEeTCS
U3y4yaTb JIOTIOJHUTEIbHYIO JauTepatypy. Creayer akTUBHO TOJIb30BaThCs
CIIPaBOYHOM JTUTEPATypO: SHUUKIONEAUSIMHU, CIOBAPSIMHU, alIbOOMaMH CXEM U JIp.
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Brnanenne — NOHATHIIHBIM =~ ammapaToM — HM3y4aeMoOro  Kypca  sIBIsieTCs
HeoOXoauMocThio. B xo1e paboThl CTyIEHT JOJKEH MPUMEHUTh MPUOOPETEHHbIE
3HaHUS TpU OOOOIIEHUWH TEOPETUUECKOTO U MPaKTUYECKOro Marepualna,
MPOJIEMOHCTPUPOBATh HABBIKM T'PAMOTHOTO HW3JIOXKEHUS CBOUX MBbICIEH C
MCIIOIb30BaHUEM OOIIETPABOBOI U OTPACIEBOM TEPMUHOJIOTHH.

Cemunap (mpakTHYeCKOE 3aHATHE) TIpernojaraerT CBOOOJIHBIM OOMEH
MHEHUSIMU TI0 U30paHHO# TemaTuke. [IpenogaBarens hopmMynupyeT 1eib 3aHATHS
U XapaKTEepU3yeT €ro OCHOBHYHI MpOoOJEeMATHKy. 3acilyIIMBAIOTCS COOOIICHUs
OakanaBpoB. OOcyxaeHHE COOOIIEHUS COBMENIAETCS C  PacCMOTPEHUEM
HAMEUEeHHBIX  BOmpocoB. KpoMe  Toro  3aciuymuBarOTCs  COOOIIECHUS,
MpeAnoJiaralolife aHajau3 MyOIuKaluil MO OTAENbHBIM BOMPOCAM CEMHUHapa.
[loomipsiercs:s  BbIABUXKEHUE W OOCYXKJIEHHUE  albTEPHATUBHBIX  MHEHH.
[IpenogaBatens MOABOAUT UTOTHM  OOCYXACHUS U  OOBSABISET  OLEHKHU
BBICTYNAaBIIUM OakaliaBpamu. B 1ensX KOHTPOJs MOATOTOBICHHOCTH OakalaBpOB
U TPUBUTUS WM HAaBBIKOB KPATKOr0 MHCHMEHHOTO H3JI0KEHHUSI CBOUX MBbICIEH
MpenojaBaTelb B XOAE CEMHHAPCKUX 3aHITUH MOXKET OCYIIECTBISATh TEKYIIUH
KOHTPOJIb 3HAHUW B BUJE TECTOBBIX 3aJaHUM.

Ha cemunape ua€t He mpoBepKa Baillei MOArOTOBKHU K 3aHSTHIO (TIOJATOTOBKA
€CTh HEOOXOJIUMOE€ YCJIOBHE), HO CTENEeHb NPOHUKHOBEHHUS B CYTh MaTepuaa,
oOcyxnaemont mpobiemsl. [losTomy Oecena Oyner WATH HE MO COAEPHKAHUIO
MPOYUTAHHBIX PabOT; MpemnoaaBaTeab OyAeT CTaBUTh MPOOJIEMHBIE BOIMPOCHI, HE
BCE U3 KOTOPBIX MOTYT MPSMO OTHOCUTHCA K 00pabOTaHHON BaMU JIUTEpATypeE.

B xome mpakThueckMX ~3aHATHN  OakamaBphl TOJ  PYKOBOICTBOM
MpenojaBaTenss MOTYT PAacCMOTPETh pa3lIMYHbIE METOMbl PEIICHUs 3ajad Mo
mucuuiuiiae.  [IpoomKUTENbHOCTh TMOATOTOBKM K MPAKTUYECKOMY 3aHSATUIO
JIOJKHA COCTaBIIATH HE MEHEE TOro 00beMa, UTO OMNPENEeNIEHO TeMaTUYECKUM
IJIaHUPOBaHUEM B paboueil mporpamme. lIpakTuueckue 3aHATHS MO AUCIUILINHE
MOT'YT MMPOBOAUTHLCA B pa3IUUYHBIX (popMax:

1) ycTHble OTBETHI Ha BOIPOCHI MPENOJaBaTeNisi MO TeMe 3aHATHS; 2)
MMCbMEHHBIE OTBETHI HA BOMPOCHI IIPenoiaBaTes; 3) rpynnoBoe 00CyKIeHne TOn
WM WHOM mpoOJieMbl MOJ PYKOBOJACTBOM UM KOHTpOJIEM IpemnojaBatens; 4)
3aCJIyIIMBAaHUS U 00CYXKJEHUE KOHTPOJIBbHOU paboThl; 5) pellieHne 3a1ay.

[Ipu pabotre HEOOXOAMMO HE TOJIBKO MPUBIEYL HauOOJIEe HIUPOKUU Kpyr
JIUTEpaTyphl, HO U CYMETh Ha €€ OCHOBE pa3o0parbCsi B CTENEHU U3YYEHHOCTHU
TeMbl. CTOUT BBISIBUTH JUCKYCCHOHHBIE BOIIPOCHI, HEPEIICHHbIE MPOOJIEMBI,
MONBITATHCSL BBICKA3aTh CBOE OTHOIIEHWE K HUM, MPHUBECTU U apryMEHTHPOBATH
CBOIO TOYKY 3pEHHsSI WJIM OTMETHUTh, KaKOW M3 UMEIOUIUXCS B JIUTEpPAType TOUYEK
3peHHUsl IO TaHHOU MpoOIeMaTUKe NPUIEP>KUBAETCS aBTOP U MTOYEMY.

Pexomenmanuu mo padore ¢ Jurepatypoi
N3yuenne nurepaTypbl OYE€Hb TPYIAOEMKass M OTBETCTBEHHAs 4acThb
MOATOTOBKM K CEMHUHAPCKOMY 3aHSITHIO, HAMCAHUIO 3cce, pedepaTa, I0KIaaa u
T.11. PaboTta Hax nuTepaTypol, CTaThs JIM 3TO WM MOHOTpadusi, COCTOUT U3 TPEX
ATAnoOB — YTEHUsI pabOThl, €€ KOHCIEKTUPOBAHUS, 3aKIIOUUTEIBHOTO 0000IIECHHUS
CYyTH U3y4aeMoi paboThHI.
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PabGora ¢ nwurTepaTypoil, Kak NpaBWIIO, COINPOBOXKIAETCA 3aMHUCIMHU B
cieayomux Gpopmax:

— KOHCIIEKT — KpaTKas CXeMaTH4ecKas 3aliChb OCHOBHOTO COJAEpKaHUs
Hay4HOU paboThl. Lleapi0 KOHCTIEKTUPOBAHUS SIBIISIETCS BBISIBJICHUE JIOTHKH,
CXEMBI JI0Ka3aTelbCTB, OCHOBHBIX BHIBOJIOB MPOU3BEICHNUS;

— IUIaH — KpaTkas QopMa 3amucd NPOYUTAHHOIO, IEpPEeYeHb BOIPOCOB,
paccMaTpUBaeMbIX B KHHUI€, CTaTh€, COCTABJICHUE IJIaHA PACKPBIBAET JIOTUKY
MIPOU3BEAECHUS, CIOCOOCTBYET OPUEHTALIMH B €T0 COJIEP KAHNH;

— BBINUCKU — JUOO MUTAaThl U3 NPOU3BEICHHUS, JIUOO JOCIOBHOE HU3JIOKEHUE
MECT W3 MCTOYHHUKA, CIIOCOOCTBYIOT 0ojiee TIIIyOOKOMY MOHHUMAaHHIO
YUTAEMOTO TEKCTa;

— TE3UChl — CXKATO€ UBJIOKEHUE OCHOBHBIX MBbICIEH U  TOJIOKEHUM
MPOYUTAHHOTO MaTepuaa;

— aHHOTAIUSl — OYEHb KPATKOE U3JI0KEHHUE COJIEPKAHUS MPOUYUTAHHON pabOoThI,
COCTaBJISIETCA MOCIE MOJHOTO MPOUYTEHUS U OCMBICIIUBAHUSL PAOOTHI;

— pe3toMe — KpaTKas OIleHKa NPOYUTAHHOIO MPOU3BEACHHS, OTpaKkaeT
HauOosee o0IKe BHIBOJIBI U TTOJIOKEHUS pabOThI, €€ KOHIENTYalbHbIE UTOTH.
[Ipexxae, yem OpaTbCs 3a KOHCHEKTHPOBAHUE, CKAXKEM, CTaTbH, CIENYeT €€

XOTsI OBl OJTHAXK/bI TPOUYUTATh, YTOOBI COCTABUTH O HEW MpeABAPUTEIHLHOE MHEHHUE,
MOCTapaThCsid BBIJCIUTh OCHOBHYIO MBICIb WM HECKOJIbKO 0a30BBIX TOYEK,
OMUPASICh HA KOTOPBIE MOKHO OyZeT B AabHEHIIIEM paboTaTh C TEKCTOM.

KoncnektupoBanue — Je10 O4YeHb TOHKOE U TPYAOEMKOE, B OOIleM BUIE
MOXET OBITh OMPEIENIEHO KaK (hUKCAIMs OCHOBHBIX MOJOKEHUN U OTINYUTEIbHBIX
YepT paccMaTpUBAEMOro TpyAa BKyIE€ C TBOPYECKOW mepepaboTKoi uael, B HEM
coaepxkamuxcsi. KoncnektupoBanue — oJiuH u3 3(pPEKTUBHBIX CIIOCOOOB YCBOCHUS
MHUCbMEHHOTO  TEKCTa. XOTS  caMO  KOHCIEKTUPOBAHUE YK€  MOXKET
paccMaTpuBaThCid Kak 000O0IIEHHE, TeM HE MEHee €CThb CMBICI BBIJICIUTD
nocjeaHee OCOOMIEH, MOCKOJbKY B XOJ€ 3aKIIOUUTENbHOrO O0OOIIECHUS HIeU
nu3y4aeMoil pabOThl OKOHYATENIbHO YTBEPKIAIOTCA B CO3HAHUU HW3YYarolIero.
JIOCTOMHCTBOM  3aKJIFOUUTENBHOTO OO0OOIIEHUsI KaK CaMOCTOSITENBHOIO JTamna
paboThl C TEKCTOM SBISETCS TO, YTO 3AE€Ch YWTaTelb, OYIy4d aBTOPOM
00001IeHNH, OTNIeNsAeT ce0sl OT CTaThbH, YTO SIBJISIETCS TapaHTUEW HE3aBUCHUMOCTH
YUTATENs OT TEKCTA.

Ecnu nporpamma 3aHsTUs npenycMaTpuBaeT padOTy ¢ UCTOYHUKOM, TO HTOU
CTOpOHE TMOJTOTOBKM K CEMHUHApy CleNyeT YAEIUTh MpUCTaJbHOE BHUMaHHe. B
CYLIHOCTH, pa300p UCTOYHHMKA HE OTIMYAETCS OT padOThI C JUTEPATYpPOH — TO XKe
YTeHUE, KOHCTIEKTUPOBaHKE, 0000IIICHHE.

Pexomennanum k Hanucanuio pegepara
Hcnonw3oBanue pedepata B KaduecTBE NPOMEXKYTOYHOTO WM HTOTOBOTO
OoTueTa CTYACHTA O CAMOCTOSITEJIbHOM H3YYEHUU KaKON-TUOO TEeMbl y4eOHOTO
Kypca MpeAnojaraer, NpekIe BCEro, YCTAaHOBIECHHME L€l W 3aJad JaHHOM
paboThl, a TakKe ero (QYHKIIMOHAIBHOM HArpy3KHu B MpoIecce 00ydeHus.
Peghepam — 3T0 KOMIIO3ULIMOHHO-OPTaHU30BAaHHOE, 000OIIEHHOE U3JI0KEHHUE
colep>KaHMsl HUCTOYHMKAa wuHpopMmanuu (B ydyeOHOM CcHUTyallMM — CTaTeH,
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MoHOTpaduii, MaTepruanoB KOHPEpeHIIUHU, OPUIIUATBLHBIX JOKYMEHTOB U JIp., HO HE
yueOHMKa 10 JaHHOW auciuruinHe). Tema pedepara MoxeT ObITh MpenoKeHa
mpenojaBaTeeM WM BbIOpaHa  CTYAEHTOM U3  pabodeil  mporpammbl
COOTBETCTBYIOIIEH TUCIIUIUINHBI.

Bo3moxxHO, TOCiE€ KOHCYJbTallUM C MpernojiaBaTesieM, OOOCHOBaHUE W
dbopmynupoBaHre COOCTBEHHOU TEMBI.

Tema pegpepama nonxHa oTpaxkath IpoOIEMy, KOTOpask JOCTATOUHO XOPOIIO
uccinenoBaHa B Hayke. Kak mpaBuiio, BHyTpU Takoul MpoOJieMbl BHIOMpAaETCs ISt
aHaJIu3a KaKoW-Tu00 eTMHUYHBIA aCTIEKT.

TemaTtnka MOXKET HOCUTh PA3JIMYHBIA XapaKTep:

— MEXIPEIMETHBIN,

— BHYTPHUINPEIMETHBIMN,

— WHTETPATUBHBIN,

— OBITh B paMKax IporpaMMbl JTUCHMIUIMHBI WIM PACHIUPSITh €€ COJIepKAHUE
(paccMOTpeHHEe UCTOPUU MPOOJIEMBbI, HOBBIX TEOpPUU, HOBBIX AaCHEKTOB
poOJIeMbl).

Llenvto peghepama siBRsieTCs WBIOKEHUE KAKOTO-TUOO BOIMPOCAa HAa OCHOBE
00001IeHNs, aHaNM3a U CHUHTE3a OJHOTO WM HECKOJBKUX MEPBOMCTOYHUKOB.
Hpyrumu cimoBamu, pedepaT OTBEHYaeT Ha BOMPOC «Kakas HWHGOpMAaIus
COJIEPKUTCS B IEPBOMCTOUYHUKE, YTO U3JIAraeTCs B HEM 7.

[Ipunumas BO BHMMaHue, 4yTO pedepaT — oaHa U3 QopM HHTEPHpPETALNU
HUCXOJIHOTO TEKCTa OJHOTO WJIM HECKOJbKUX TEePBOUCTOYHUKOB, CIIEIYET
chopMynIupoBaTh 3a7a4uy, CTOAIIYIO MEepe]l CTyACHTaMU: CO3/1aTh HOBBIM TEKCT HA
OCHOBE MMEIOIINXCA TEKCTOB, T.€. TEKCT O TekcTte. HoBM3HA B JaHHOM cilydae
MOApPa3yMeBAaeT COOCTBEHHYIO CHUCTEMaTH3allMI0 MaTepuaia MpU COMOCTABICHUU
pPa3IUYHBIX TOYEK 3pPEHHS aBTOPOB U H3JI0KEHUM HauOojee CYyIIeCTBEHHbIX
MOJIOKEHUM U BBIBOJIOB peepupyeMbIX HUCTOUYHUKOB.

1. Tpeboeanusn k pepepamanm.

[Ipexxne Bcero, cieayeT MHOMHUTb, 4YTO pedepaT HE JOKEH OTpaxaTh
CyOBEKTUBHBIX B3IIIAI0B pepepeHTa (CTyeHTa) Ha U3JaraeéMblil BOIPOC, a TaKXKe
JIaBaTh OLIEHKY TEKCTY.

OcHOBHBIMU TpeOOBaHUSIMU K pedepaTy CUUTAIOTCS:

1. wuHpOpPMATUBHOCT U  TMOJHOTA  M3JIOXKEHUS  OCHOBHBIX  HJIEH
MIEPBOMCTOYHUKA;

2. TOYHOCTb M3JIOKEHHS B3IJISJIOB aBTOpa — HEUCKaXEHHOE (PUKCUpOBaHUE
BCEX MOJIOKEHUI EPBUYHOTO TEKCTA,

3. 00BEKTMBHOCTHP — pedepar AODKEH pPacKpblBaTh  KOHIEMIUU
MEPBOMCTOYHUKOB C TOUKH 3PEHUS UX AaBTOPOB;

4. U3N0KEHUE BCEro CYIIECTBEHHOTO — «UYTOOBI YMETh CXBAaTHUTh HOBOE M
cyliecTBeHHOE B counHeHusx» (M.B. JlomonocoB);

5. W3J0KEeHHE B JIOTMYECKOW TMOCJIeI0BaTEILHOCTH B COOTBETCTBUU C
0003HAYECHHON TEMOM U COCTABJICHHBLIM IIJIAHOM;

6. cOOMI0/IEHNE €AMHOTO CTUJISI — UCTIOIB30BAHUE JTUTEPATYPHOTO SI3bIKA B €T0
Hay4YHO-CTUJIEBOW pa3HOBUHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3NI0KEHUSI MaTepuaa.
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2. Buowt peghepamoe.

[lo xapakTtepy BOCHpOU3BeACHUSI UHPOpPMALMK pa3InvalOT pedepaTs
PENPOIYKTUBHEIE ¥ TIPOTYKTHBHBIC.

PenponyktuBHBIE pedepaTbl BOCIPOU3ZBOASAT COJAEpKAHUE MEPBUUYHOTO
TEKCTa:

— pedepaT-KOHCIEKT COAEPXKHUT B 00001IeHHOM BuUAE (akTorpaduyecKyro
uHpOpMalNIO, WIIIOCTPATUBHBIA  MaTepuana, CBEICHHS O MeToJax
UCCIIEIOBAHUS, O TIOJYYEHHBIX pe3yibTaTaXx U  BO3MOXKHOCTSIX UX
MIPUMEHEHUS;

— pedepaT-pe3roMe MPUBOJUT TOJIBKO OCHOBHBIE MOJIOXKEHUSI, TECHO CBSI3aHHbBIC
C TEMOW TEKCTAa.

[IponykTuBHbIE pedepaTbl MPEANONAraloT KPUTHUYECKOE WM TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:

— pedepar-0030p OXBaThIBa€T HECKOJIBKO TIEPBUYHBIX TEKCTOB, JaeT
COTIOCTABJICHUE PA3HBIX TOUEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;

— pedepar-nokiian  gaetr  aHanu3 — uHGOpPMAlMK, ~— MPUBEACHHONM B
MEPBOMCTOYHUKAX, U OOBEKTUBHYIO OIIEHKY COCTOSIHUS TTPOOTIEMBI.

[To xonuvecTBY pedepupyemMbIX HCTOUYHUKOB:

— MoHorpaduuecKkue — OJIMH NePBOUCTOYHHUK;

0030pHbIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJHOU TEMATUKH.
ITo ynrTarenbCKOMy Ha3HAYCHHUIO:
— o0lIMe — XapaKTEepUCTUKA COJEpKaHUs B 1[E€JIOM; OPUEHTAllMsI Ha IIUPOKYIO
ayJIUTOPUIO;
— CHelUaIu3UpOBaHHBIE — OPUEHTAIIMS HA CIICIIUAIIUCTOB.
3. Omanwt padbomot Hao pegepamonm.
1. BeiGop TeMBI.
. I3ydeHne OCHOBHBIX UCTOYHUKOB 1O TEME.
. CoctaBnenue oubauorpadumu.
. KoncnektupoBanue He0OXOUMOI0o MaTepualia Uik COCTABIICHUE TE3UCOB.
. Cucremarusanus 3aUKCUpPOBaHHON 1 OTOOpaHHOUN MH(DOPMALIUH.
. Onpenenenrie OCHOBHBIX MOHSATUN TEMbI U aHAIU3UPYEMBIX MTPOOIIEM.
. PazpaboTka j0oruku uccieoBaHus NpoOIeMbl, COCTaBICHUE IIJIaHA.
. Peanuzanus miana, Hanucanue pedepara.

9. CamoaHanu3, NpEANnojaralouuid OLIEHKY HOBU3HBI, CTENEHU PACKPBITUA
CYIIHOCTH TPOOJIEMbI, 000OCHOBAaHHOCTH BBIOOpa MCTOYHUKOB U OIEHKY OObema
pedepara.

10. IIpoBepka opopMiieHUs CIUCKA JIUTEPATYPHI.

11. PegakTopckas mpaBKa TEKCTA.

12. Opopmnenue pedepara 1 mpoBepKa TEKCTa C TOYKHU 3PEHUS TPAMOTHOCTH
U CTHJIUCTUKH.

4. Cmpykmypa pegepama.

B crpyktype pedepara BBIAEHSAIOTCS TPU OCHOBHBIX KOMIIOHEHTA:
oubnmorpaduueckoe ONnucaHue, COOCTBEHHO peepaTUBHBIA TEKCT, CHPABOYHBIN
amnmnapar.

01N DN K~ W
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bubnuorpaduyeckoe onrcaHue MpeanoiaraeT XapakTePUCTUKY HUMEIOIIUXCS
Ha 3Ty TeMy paboT, Teopuil; ucToprorpaduio BOMpPOCa; BbIICICHHE KOHKPETHOTO
BoIpoca (MpeaMeTa HCCIeNOBaHMs); OOOCHOBAHME HCIOJIB30BaHUSI M30paHHBIX
MEPBOMCTOYHUKOB.

Cobcmeenno pepepamuenviii mexcm:

BBenenue — 000cHOBaHUE aKTyaJdbHOCTH TEMBI, IPOOJIEMbI; TPEAMET, LIEIU U
3amaun pedepupyemoit paboThl, IpeaBapuTeaIbHoe GOPMYIUPOBAHUE BHIBOJOB.

OcHOBHasi 4acTb — COJAEp)KaHHWE, MpEJCTaBIAIoNIee COO0NH OCMBICIECHUE
TEKCTa, aHAJTUTUKO-CUHTETHYECKOE npeoOpa3oBaHue uHpopMmauuy,
COOTBETCTBYIOLLEH TeMe pedepara.

OCHOBHYIO 4YacTh PEKOMEHAYeTCs pa3lieluTh Ha JABa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIO)KHOCTH W MHOTOTPAHHOCTH TEMBI, BOIPOCHl MOKHO
paznenuth Ha maparpadsl. UpesmepHoe apoOsieHre BOMPOCOB MM, HA00OPOT, UX
OTCYTCTBHE TMPHUBOJAT K IMOBEPXHOCTHOMY U3JIOKEHUIO Martepuana. Kaxapii
BOIIPOC JIOJKEH 3aKaHYMBATHCS MPOMEKYTOYHBIM BBIBOJIOM M YKa3bIBaTh Ha CBS3b
C TOCJIEAYIOIIHUM BOIIPOCOM.

3akimtoueHne — 0000IIeHHEe BBIBOJOB aBTOpa, OOJACTb MPUMEHEHUS
pEe3yIabTaTOB PAOOTHI.

Cnpagounwiii annapam:

Cnucok auTepaTypbl — CIHMCOK HMCIOJIb30BaHHBIX aBTOPOM pedepara padoT
(MOKeT COCTOSIT U3 OJIHOTO U OoJiee U3AaHui).

[Ipunoxenuss (HeoOs3aTenbHAsE YacTh) — TaONMIIBL, CXEMbl, Tpadukw,
¢dbortorpaduu u T.1.

Peghepam kak obpazey nucomeHHOU HAYYHOU peyu

1. KauecTBa Hay4yHOH peun.

OYHKIUOHAIIbHBIEC CTUIIU PA3INYAIOTCS:

— XapakTepoM IpeaaBaemMoil nHpopMaluy;

— cdepoil GyHKIIMOHUPOBAHUS;

— aJpecaToM;

— HCIOJIb30BAHUEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW1 KOMMYHMKATHBHOM 3ajaduedl pedepara sBISIETCS BBIPAXKECHUE
Hay4HBIX ITOHATHN U YMO3aKIIFOUEHUH.

Pedepat nomxeH ObITh HATMCAH HAYYHBIM CTUJIEM, YTO MPEIOJIATaeT:
nepeaayy UHQOpMaIui HayqYHOTO XapaKTepa;

— (GYHKIIMOHUPOBAHUE B 00pa30BaTEIbHON CpEIE;

— B KauecTBe ajjpecaTa MpernoiaBaTes, T.€. CIeIUaInucTa, Uil CTY/IeHTOB,

— 3aMHTEPECOBAHHBIX B MOJYYCHUH JaHHOU MH(DOpMaLny;

— JIEMOHCTpAILIMIO  XapaKTePHBIX S3BIKOBBIX OCOOEHHOCTEH MUCHMEHHOMU
Pa3HOBUAHOCTH HAYYHO-YYEOHOTO MOACTHUIIS JIUTEPATYPHOTO S3bIKA.
Hayunbiil cTuias 0051aiaeT psaoM SKCTPATUHTBUCTHUECKUX XapaKTEPUCTUK,

WJIU KaueCTB:

— TOYHOCTh — CTPOro€ COOTBETCTBHE CJIOB 0003HAYaE€MbIM MpeIMETaM U
SABJICHUSIM JCHUCTBUTENBHOCTH (3HAHHME TMpeaMeTa U YMEHHUE BHIOUPATh
HEOOXOIUMYIO JIEKCHKY );
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— IOHATHOCTb — JOCTYIMHOCTbL PpC€UYM IJis1 TCX, KOMY OHa aJApcCOBaHa

(mpaBUIIEHOE WCIIOJIb30BaHUE TEPMUHOB, WHOCTPAHHBIX CJIOB,
npodheCcCHOHAIN3MOB);

— JIOTUYHOCTH, TOCIICIOBATEIPHOCTh — YETKOE CIEJOBAHHE B U3JIIOKCHHUH
JIOTUKE W TIOPSIIKY CBSI3€H B IEWCTBUTEILHOCTH (MIEPBOMCTOYHHUKE);

— OOBEKTUBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CYXKICHHA ¥ OIICHOK B
U3JI0KEHUU UHPOPMAIIUK;

— aOCTPakTHOCTh M  OOOOIIEHHOCTh —  OTBJICYEHHOCTh OT YaCTHBIX,

HECYIIECTBEHHBIX MTPU3HAKOB;

— mpeolnajaHue pacCyXkJACHUsT Kak TUIA pPeYd HaJ ONUCaHHEM U
MMOBECTBOBAHUEM,;

— rpadudeckas uadopmalusa HaIu4rue cxeM, rpadukoB, Tadauil, GopMymd U T.M.
2. Oco0eHHOCTH MUCbMEHHOW HaYyYHOU peuH
[IucemeHHas peds, B OTJIMYME OT YCTHOU, NOAPA3yMEBAET:

— OIpEJETEHHYIO CTeTIEHb MOATOTOBIEHHOCTH K paboTe;

— BO3MOXHOCTb UCIIPABICHUS U JOPAOOTKU TEKCTA;

— HaJIM4YKhe KOMMO3UIIMKM CTPOEHUS, COOTHOILIECHUS U B3aUMHOTO PACTOJIOKEHUS
yacTeu pedepara;

— BBIIEP’)KAHHOCTh CTUJISL HW3JIOKEHUS; CTPOro€ CIEJOBAHUE JIEKCUUYECKUM U
rpaMMaTUYECKUM HOPMaM.

JomunupyronuM (GakTopoM OpTraHU3alllM S3BIKOBBIX CPEACTB B HAYYHOM
CTUJIE SIBJISIETCS HUX OOOOIIEHHO-OTBICYEHHBIM XapakTep Ha JEKCHUYECKOM U
rpaMMaTUYECKOM YPOBHSIX SI3bIKOBOW CUCTEMBI.

Jlexcuueckuil ypoBEHb MPEIONIAraeT:

— HCIIOJb30BaHUE a0CTPAKTHOW JIEKCHUKH, MpeoOjamaroied HajJ KOHKPETHOM:
MBIIUIEHUE, OTPAXKEHUE, U3MEHSIEMOCTh, TpeoOpa3oBaHue, JEMOKpAaTU3aIUs U
T.IL;

— OTCYTCTBHE €JAMHUYHBIX TMOHATHM W  KOHKPETHBIX 00pa3oB, UTO
MOAYEPKUBACTCS yMOTPEOJIECHUEM CIIOB OOBIYHO, MOCTOSIHHO, PETYJISPHO,
CUCTEMATUUYECKHU, KOXKIbINA U T.IL.;

— npeoliajaHue TEPMUHOB pPa3lIMYHBIX OTpaciel HayKu: JEKCHKOJIOTHS,
KOMMYHHKAIIUS, SMIIUPU3M, THOCEOJIOT U, alalTalus U T.11.;

— HCIOJIb30BaHHWE CIIOB OOIEHAYyYHOTro YyHoTpeOsieHus: (YHKIUS, KauecTBO,
3Ha4YE€HHE, DJIIEMEHT, IPOLIECC, aHAIN3, JOKA3aTeIbCTBO U T.I1.;

— YHOTpeOJIeHME MHOTO3HAYHBIX CJIIOB B OJHOM (peXe MBYX) 3HAYCHUSX:
npenoiarath (CYUTaTh, IOMYCKATh); OKOHYAHUE (3aBEPILIEHUE), PACCMOTPETh
(pa3obpatb, 06AyMaTh, OOCYAUTH) U T.II.;

— Hanmuuue  cnenuduueckux — (Ppa3eosoru3MoB:  palMOHAIBbHOE  3€pHO,
neMorpapuyecKuil B3pbIB, MAarHUTHAS Oyps U T.IL.;

— KIWIIHPOBAHUE: MPEICTABISIET COOOM..., BKIIOYAET B c€0s..., OTHOCUTCH K...,
3aKJII0YaeTcs B... U T.1L.;

— npeoOiajaHue OTBIICUCHHBIX CYHIECTBUTENBHBIX HAJ OJHOKOPEHHBIMU
rJ1arojamu: B3aUMOJICHCTBHE, 3aBUCHMOCTb, KJ1accuguKanusi,
CUCTEMAaTHU3alUs U T.1I.
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I'pammaTyecknii ypoBEHb:

UCIIOJIb30BaHUE AaHAJTUTUYECKOW CTENEeHU CpaBHEHUsA: 0o0Jyiee CIOXKHBIM,
HauOosiee MPOCTOM, MEHEE M3BECTHBIM M T.M. B OTIWYHE OT IMOIIMOHAIBHO
OKpAaIlleHHBIX: HAWBAKHEUIIINH, CIOKHEHUIIINHI, OMKaANUIITANA U T.11.;
MPEUMYIIECTBEHHOE YNOTPEOIEHUE TIarojioB 3 Jula €. ¥ MH.4Y. HaCTOSIIEro
BpeMeHH (pexke 1 numa Oyayliero BpeMEHU CpPaBHUM, PACCMOTPUM):
UCCIEYIOTCS, POCMATPUBAETCS, MOAPA3yMEBAETCS, JOKA3bIBACT U T.11.;
aKTUBHOCTH COIO30B, MPEIJIOTOB, MPEMJIOKHBIX COUYETAHWI: B CBSI3U..., B
COOTBETCTBHUH..., B KAYECTBE..., B OTHOILIEHHH..., CDABHUTEIIBHO C ... U T.II.;
npeoOiiajlaHie TACCUBHBIX (CTPaJaTeNbHBIX) KOHCTPYKIUNA: PAacCMOTPEHBI
BOITPOCHI,

OMHCaHBI SIBJICHUS, C/I€JIaHbl BHIBOJIbI, OTPAXKEHbI TPOOJIEMBI U T.11.;
BBIpa)KEHUE YETKOUM CBA3U MEXY YACTSIMU CII0KHOTO MPEJJIOKEHUS: CIEIyET
CKa3aTh, UTO...; HAOIIOJICHHS MMOKA3bIBAIOT, YTO..., HEOOXOJIUMO MOIYEPKHYTh,
YTO... U T.IL;

yCuJeHHas CBsa3yiomas QYHKIMS Hapeuyuid ¢ HapEUHbIX BBIPAXKEHUM:
MO3TOMY, UTaK, TAKUM 00pa3oM, HAKOHEI... U T.I1.;

OCJIOKHEHNE IIPEAJIOKEHNN 000CcO0JIEHHBIMU KOHCTPYKIUSIMH :
«CTpeMJeHHEeM K CMBICIIOBOM TOUYHOCTU U MH(POPMATHUBHOCTU OOYCIOBJICHO
ynoTpeOJieHHe B HAyYHOM pedr KOHCTPYKIUU C HECKOJBKUMHU BCTaBKaMU U
MOSICHEHUSIMU, YTOUHSIOITUMU COJIep>KaHHe BBICKAa3bIBaHMUSI,
OTPAaHUYUBAIOIIUMU €T0 00bEM, YKA3bIBAIOIIUMU HUCTOYHUK HMH(GOPMALUU U
T.J.».

O0600111ast OTAUYUTENBHBIE SI3bIKOBbIE OCOOCHHOCTH MHUCHMEHHOTO HAYYHOI'O

CTWJIL, MOKHO CKa3aThb, YTO OH XAPAKTCPU3YCTCH:

yHnoTpeOeHUEeM KHUKHOU, HEUTpaTbHON U TEPMUHOJIOTUYECKOMN JIEKCUKU;
npeobaagaHreM a0CTPAKTHOM JIEKCUKHU HaJl KOHKPETHOM;

YBEIIMYEHUEM JI0JIM UHTEPHALIMOHAIU3MOB B TEPMHUHOJIOT U H;

OTHOCHUTEJIbHOW OJTHOPOJIHOCTHIO, 3aMKHYTOCTBIO JIEKCUYECKOT'0 COCTABA;
HEYNOTPEOUTEIIBHOCTHIO PA3TOBOPHBIX U MPOCTOPEYHBIX CJIOB; CIOB C
SMOLMOHAIBHO-IKCIIPECCUBHON U OLICHOYHON OKPACKOM;

HaJUYUEM CUHTAKCHUYECKUX KOHCTPYKIUN, MOMUYEPKUBAIOIINX JIOTUYECKYIO
CBSI3b U MOCJIEA0BATEILHOCTh MBICIIEH.

Odopmnenue pepepama. Kpumepuu ouenxu.

[IpaBuna opopmiienus pedepara pernamentupoBanbl. O0beM — He Ooiee 10-

15 cTp. MamIMHONMMCHOTO TEKCTa, HamedatanHoro B ¢opmare Word 7,0, 8.0;
pasmep wmpudrta — 14; wunrtepBan — 1,5, dopmar Oymaru A 4, CHOCKHU
MOCTPaHUYHbBIC, CIUIONIHbIE;, TOJie (BEepxHee, HIKHEE, JIeBOe, MpaBoe) 2 MM;
BBIpaBHMBAHUE — M0 IIUPUHE; OpueHTanus kHkHas; mpudt Times New Roman

Cyr.

PaGora nomkHa WMETh MOJSA; KaXKIbIM pa3faen odopmisieTcs ¢ HOBOM

CTpPaHUIIBL.

TuTynbHbIM TUCT 0GOPMISETCS B COOTBETCTBUU C YCTAHOBIEHHOU (POPMOH.
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Ha mepBoit cTpanuiie medaTtaercs miaH pedepara, BKIIOYAIOMHNN B ceOs
oubnmnorpaduueckoe OMUCAHME, BBEJCHHUE, paslielibl M maparpadbl OCHOBHOM
JacTH, pPACKPBIBAIONINE CYTh pabOThl, 3aKIIOYCHHE; CIHCOK JIUTEPaTypHl;
TIPYITOKCHHSL.

B xoHue pedeparta npeactaBiaseTcsi CIUCOK UCTOIB30BAaHHON JTUTEPATYPHI C
TOYHBIM yKa3aHHEM aBTOPOB, HA3BAHMsI, MECTA M TOJIa €€ U3/IaHMUS.

Kputepuu onienku pedepara.

1. CreneHp pacKpbITUSI TEMBI IPEAIIONATAET:

— COOTBETCTBUE ILJIaHA TeMe pedepara;

— COOTBETCTBHUE COAEpKaHUsI TEME U MIaHy pedepara;

— TOJHOTY ¥ TIIyOWHY PAaCKpPBITUS OCHOBHBIX TIOHSITHIA;

— 00OCHOBaHHOCTbH CIIOCOOOB U METOJIOB PabOTHI C MaTEpUAJIOM;

— yMeHHue paboTaTh C JIUTEPATypOH, CUCTEMATU3HPOBATh U CTPYKTYPHPOBATH

MaTepHar;

— yMeHue 000011aTh, AeNaTh BEIBO/bI, COMNOCTABISATH PA3IMYHbBIC
— TOYKH 3pEHUS MO pacCMaTpUBAEMOMY BOIIPOCY.
2. O6G0CHOBaHHOCTH BHIOOpPA HCTOYHUKOB OIICHUBACTCS
— TIOJTHOTOM MCIIOJIB30BaHUs padoT 110 Ipodieme;
— MpUBJICYCHUEM HanOOee HW3BECTHBIX M HOBEHUIUX paboT mo mpobdiieme

(>kypHaibHbIE TyOJUKALIUU, MATEPUATIbI COOPHUKOB HaYYHBIX TPYIOB U T.1I.).

3. Cobmoaenue TpeboBaHUM K OPOPMIICHUIO OTIPEIEIISIETCS:

— MPaBUIBHBIM 0()OPMIICHHEM CCBIIOK Ha UCIOJIB3YeMYIO JINTEPATypPy;
— OIIEHKOW TPaMOTHOCTH U KYJIbTYpPHI U3JI0KCHHUS,;

— BIIaJICHUEM TEPMHUHOJIOTHEH U TTOHITUIHHBIM anmnapaToM IpoOIeMbL;
— coOmoieHreM TpeboBaHui kK 00beMy pedepara;

— KyJbTypoi 0OopMIICHUS.

3awguma peghepama

Pedeparsl 00BIYHO TIPEACTABIAIOTCS HA 3aKITIOYUTEIIEHOM 3Tare W3YYCHHS
TUCITUIUTMHB KaK pPe3ylIbTaT HWTOTOBOM CaMOCTOATETHHON pPaOOTHI CTYICHTA.
3ammura pedepaTa  OCYIIECTBISIETCS WM HAa  AyJUTOPHBIX  3aHATHUSAX,
MPETYCMOTPCHHBIX yUEOHBIM TUTAHOM, WJIM Ha 3adeTe KaK OJWH W3 BOIPOCOB
owneTta (mocneHee OnpeAesieTCsl MPErnogaBaTesieM).

Eciun pedepar moapaszymeBaeT NyONHUHYIO 3allUTy, TO BBICTYMAIOIIEMY
cleayeT 3apaHee MOJIrOTOBUThCA K  pepepaTUBHOMY  COOOIIEHHUIO, a
MPETIOIaBaTEII0 U BOBMOXHBIM OIMITOHEHTAM — O3HAKOMUTHCS C pabOTOM.

PedepatnBHOE CcOOOIIEHHE OTIMYAETCA OT camMoro pedepara Mpexe BCEro
00BEMOM U CTHJIEM H3JIOKEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAYIHOU
peurn W TyOJWYHOTO BBICTYIUICHHS B IeJIoM. B pedepatuBHOM COOOIIEHUN
cojiepkaHue pedepaTa MmpeacTaBiseTcss NoApPoOHO (WIN KpaTKo) M, KaK MPaBUIIO,
BHE OIICHKHM, T.€. M3JIOKEHHE MpHoOpeTacT OO30pHBIM XapakTep W peliaer
KOMMYHHUKAaTUBHYIO 3ajauy (mepeaarb B ycTHOW (dopme uHPOpMaIuUio, KOTopas
JO0JKHA OBITh BOCIPHUHSATA CIIYIIATEISIMHU). YUWTHIBaS MYyOJWYHBIA XapakTep
BBICKa3bIBaHUH, BBICTYIAIOIINI JOJKEH:

— COCTaBUThH IJIaH ¥ TE3UCHI BHICTYTUICHHSI;
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— KpaTKO MpeACTaBUTh MPOOJIEMATUKY, 1I€]Ib, CTPYKTYPY H T.IL.;

— o0ecneunTh MOPIUOHHYIO MOoJayy MaTtepralia He B COOTBETCTBUM C YACTSMH,
pasznenamu U naparpadamu, a CETMEHTUPOBATH B 3aBUCUMOCTU OT HOBU3HBI
uH(opmaIu;

— cOoOJI0/IaTh YETKOCTh U TOYHOCThH BBIPAXKEHHM, UX MPOU3HECEHUE; 00paliaTh
BHHMAaHUE HAa UHTOHAIMIO, TEMII, [POMKOCTb U T.Il. 0COOEHHOCTH MyOJIMYHOTO
BBICTYILICHUS,

— JEMOHCTPHUPOBATh MOJTOTOBICHHBIN XapaKTep BbICKa3bIBaHUM, JOMYCKasl, KaK
B JIt0O0OM Ipyroil yCTHOM peuu, CIOBECHYIO UMITPOBU3AIIUIO.

PexoMeHIa1IuM 110 HATTMCAHUIO ICCe

Acce — cpesicTBO, MO3BOJIAIONIEE OIIEHUTh YMEHHE 00y4aroerocsi IMCbMEHHO
u3JlaraTh CyTh TIOCTABICGHHON MPOOJIEMBI, CAMOCTOSITEIPHO TPOBOJIUTH aHAIIN3
9TOW  mpoOJEeMbI C  WCHOJB30BAHMEM  KOHIENMIMH W  aHAJUTHYECKOTO
WHCTPYMEHTApUS  COOTBETCTBYIOIIEW  NUCHIUIUIMHBI,  JENaTh  BBIBOJBI,
000011aro1Ie aBTOPCKYIO MO3UIIMIO 10 MTOCTABICHHOU MpooieMe.

Ilenv >cce COCTOMT B Pa3BUTHM TaKUX HABBIKOB, KaK CaMOCTOSATEIBHOE
TBOPYECKOE MBITINICHUE U TMCHMEHHOE U3JI0KEHHE COOCTBEHHBIX MBICIICH.

Cmpykmypa 3cce OnpeaessieTcs: NPebsBIsIeMbIMU TPEOOBAHUSIMU:

— MBICJIH aBTOpa 1o MpobiieMe U3araroTcs B popMe KpaTKUX TE3HUCOB.
— MBICJTh JOJDKHA OBITH TMTOAKPETUICHA I0KA3aTEhCTBAMHU — MTO3TOMY 33 TE3UCOM

CJIETYIOT apTyMEHTHI.

AprymMeHTbl — 3TO (akThl, SBIEHUS OOIIECTBEHHOW >XU3HU, COOBITHS,
’KU3HCHHBIC CUTYaIlMU W KU3HCHHBIN OIBIT, HAYYHBIC JOKA3aTeIhCTBA, CCHUIKHA Ha
MHEHUE YUEHBIX U JIp.

Occe O0OBIUHO HMMEET KOJBIEBYIO CTPYKTYpY (KOJIMYECTBO TE3UCOB H
apryMEHTOB 3aBHCHUT OT TeMbI, N30PaHHOTO TIaHA, JJOTUKHA PA3BUTHS MBICIIH):

— BCTYIUICHUE
— TE3HC, apTyMEHTHI
— TE3HC, apTyMEHTHI
— TE3HC, apTyMEHTHI
— 3aKJII0YEHUE.

[Ipu HanucaHuu 3cce HAJI0 YYUTHIBATH CIIEAYIOIIEE:

Berymienue u 3akimrodeHUe TOJDKHBI (POKYCHPOBAaTh BHUMAaHHUE Ha TIpoOsieMe
(BO BCTYIJICHMU OHA CTABHUTCS, B 3aKITIOUECHUN — PE3IOMHUPYETCSI MHEHHE aBTOPA).

HeoOxomumo  BbeimenmeHue ab3areB, KpacHBIX CTPOK, YCTaHOBJICHHE
JIOTUYECKOM CBSI3U a03aIleB: TaK JTIOCTUTACTCS MEIOCTHOCTh PAOOTHI.

Cmuns U3J10HCEHUA . AMOIMOHATIBHOCTD, AKCIIPECCUBHOCTD,
XYJ10’)K€CTBEHHOCTb.

Ilpasuna nanucanusa scce:

— 3 GOPMATTEHBIX MTPaBUI MOKHO Ha3BaTh TOJIBKO OJTHO — HAJTMYHE 3ar0JIOBKA;
— BHYTPEHHSSA CTPYKTYpa MOXET OBITh MPOU3BOILHOM. [IOCKOIBKY 3TO Mayas
dbopma mUCbMEHHOUN palboThI, TO He TpeOyeTcss 00si3aTeNbHOE MOBTOPEHUE
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BBIBOJIOB B KOHIIE, OHM MOTYT OBITh BKJIIOUEHBl B OCHOBHOM TEKCT WJIH B

3aroJIOBOK;

— apryMeHTalusi MOXET MPeNIIecTBOBaTh  (HOPMYIHPOBKE  MPOOJIEMBL.
®opMyIUpOBKa MPOOIEMBI MOXKET COBMAAATh C OKOHYATEIbHBIM BBIBOJIOM.

B kadecTBe mpuMepa MOXKET€ MO3HAKOMUTHCS C IIMPOKO HM3BECTHBIMH 3CCE
N.A. bynuna («Hengoctatku coBpemeHHo#l mo33um»), 1.C. Mepexkosckoro («O
MpUYMHAX yIaJKa U HOBBIX TEUEHUSIX COBPEMEHHOU pycckoil nutepatypsi»), K. 1.
banbmonTa («DneMeHTapHbIE CJIOBa O CUMBOJIMYECKOW mol33umu»), B.S. Bprocosa
(«Knroun Taiin»), Bsiu. MBanoBa («CUMBOJIM3M Kak MUPOINOHMMaHue»), A.A.
bnoka («O aupuke»).

Y4eOHO-MeTOAUYECKHE YKA3AHNUS K BHINOJTHEHUIO TECTOBBIX 3aJaHU I

TecToBBIII KOHTPOJIb OTIMYAETCA OT JPYTUX METOJOB KOHTpOJS (YCTHBIE U
MMCbMEHHBIE HK3aMEHbI, 3a4€Thbl, KOHTPOJbHbIE PabOTHl U T.N.) TEM, YTO OH
MpeACTaBIsieT Cco0OM chelruaibHO TMOATOTOBJICHHBI KOHTPOJIBHBIM HAaOOP
3a/1aHUH, TO3BOJISIIONIMNA HAJEAKHO U aJE€KBATHO KOJIMYECTBEHHO OIICHUTH 3HAHMS
00y4aromuXxcs MOCPeICTBOM CTATUCTUYECKUX METOJOB.

Bce BbllieykazaHHble MPEUMYIIECTBA TECTOBOTO KOHTPOJIS MOTYT OBITh
JOCTUTHYTHI JIUIb MPU UCIIOJIB30BAaHUU TEOPHUH MEAAroru4ecKux TECTOB, KOTOpast
CJIOKUJIACh HA CTHIKE MEJaroruku, MCUXOJOTHMH M MaTEMaTUYECKOM CTaTUCTHKH.
OCHOBHBIMHU JTOCTOMHCTBAMU MTPUMEHEHHS TECTOBOT'O KOHTPOJIS SIBISIOTCS:

— OOBEKTHUBHOCTb pE3yJIbTATOB MPOBEPKU, TaK KakK HaJIM4Me 3apaHee

OMPEICICHHOT0 3TaloHA OTBETa (OTBETOB) KaXbId pa3 MPUBOJUT K OJHOMY

U TOMY K€ pe3yJbTary;

— noBbllIeHHE 3P(YEKTUBHOCTH KOHTPOJUPYIOMIEH AEATETLHOCTH CO CTOPOHBI

MpenoaBaTes 3a CUET YBEJIUUEHHUSI €€ YaCTOThI U PETYISIPHOCTH;

— BO3MOXXHOCTh aBTOMATHU3allMM MPOBEPKHU 3HAHUN ydallIMXCs, B TOM YHCIE C

MCIIO0Ib30BaHUEM KOMIBIOTEPOB;

— BO3MOXXHOCTb MCIIOJIb30BaHUs B CUCTEMAX JUCTAHIIMOHHOTO 00pa30BaHUsI.

Tecm — WHCTPYMEHT, COCTOSIIIMI U3 CHUCTEMbl TECTOBBIX 3aJaHUN C
OMHUCAaHHBIMU CHUCTEMaMH OOpaOOTKM U OLEHKU pe3yJbTatra, CTaHJapTHOU
MpoLeAYpPbl TPOBEACHUS U MPOUEAYpPHl [JIsi U3MEPEHUsT KayeCTB U CBOWCTB
JUYHOCTH, W3MEHEHHE KOTOPhIX BO3MOXKHO B TMPOIECCE CUCTEMATHUYECKOTO
oOy4eHusl.

[IpeuMymIecTBO TECTOBOTO KOHTPOJISE COCTOMT B TOM, UYTO OH SIBJISIETCS
HAay4yHO OOOCHOBAaHHBIM METOAOM O3MIUPUYECKOIO HCCIEIOBaHUS U B
onpenieiecHHON cdepe MO3BOISET MPEOJ0JIETh YMO3PUTEIbHBIE OIEHKH 3HAHUM
ctyneHtoB. CienyeT OTMETUTb, 4YTO 3aJlaHMsl, HCIOIb3yEeMble MHOTUMH
MpenojaBaTes MU U HAa3bIBAEMbIE MMHU TECTOBBIMHU, HAa CaMOM JieJie TaKOBBIMU
BOBCE HE SBISAIOTCSA. B oTiamume oT OOBIYHBIX 3a]]ay TECTOBBIE 3aJlaHUSI MUMEIOT
YETKUM OJTHO3HAYHBIM OTBET M OIIEHUBAIOTCSI CTAHJAPTHO HAa OCHOBE IIeHHUKA. B
CaMOM IIPOCTOM CIIyyae OLIEHKAa CTYJEHTa €CTb CyMMa OaJJIoB 3a MpPaBUJIbHO
BBITIOJIHEHHBIE 3a7jaHus. TecTOBbIE 3aJaHusl JOJAKHBI ObITh KPaTKUMH, SCHBIMH U
KOPPEKTHBIMHM, HE JOMYCKAIOIUMH  JABYCMBICIEHHOCTH. Cam  xe TecT
MpeACTaBIsieT co0OM cUCTEMY 3aJlaHvil Bo3pacTaroniedl TPYJHOCTU. TecTOBBIN
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KOHTPOJIb MOKET MPUMEHATHCS KaK CpPEICTBO TEKYIIEro, TEeMaTHYECKOro U
PYOEKHOTO KOHTPOJIS, @ B HEKOTOPHIX CIIy4YasiX U UTOrOBOTO.

Tekyliee TECTUPOBAHUE OCYHIECTBISECTCS MOCIE U3YYEHUS OTACIBbHOW TEMBI
win rpynnsl TeM. Tekylee TecTUpoBaHUE, MPEXKIE BCETO, SBISIETCS OJHUM U3
AJIEMEHTOB CAMOKOHTPOJI M 3aKpeIUICHUs CIyIlaTelieM MPOWUJIEHHOTO y4eOHOro
Marepuarna.

Buovi mecmoeuwix 3a0anuii

TectoBoe 3amanue (T3) MoxkeT ObITH MPEACTABICHO B OJHOU U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpPM:

— 3akpbiToe T3, mpeamnonararomiee BbIOOpP OTBETOB (HMCTBITYEMBIH BBIOUpAET
MpaBUIIbHBIA OTBET (OTBETHI) M3 YMCIIAa TOTOBBIX, MPEAJIAra€MbIX B 3aJaHUU
TecTa);

— otkpbiToe T3 (UcmbITyeMbl caM (OPMYITUPYET KpPaTKUM WM pa3BEpPHYTHIM
OTBET);

— T3 Ha ycTaHOBIIEHHE PABWIIBHOM NOCIIEI0BATEIBHOCTH;

— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEXK/Y FJIEMEHTAMHU JIByX MHOXECTB.
3axpvimoe mecmogoe 3adanue
3akpeiToe T3 COCTOMT M3 HENOJHOTO TECTOBOI'O YTBEPKIACHHS C OIHHUM

KJIFOUEBBIM 3JIEMEHTOM M MHO>KECTBOM JOMYCTHUMBIX BapUAaHTOB OTBETOB, OJUH
WM HECKOJBKO M3 KOTOPBIX SIBISIOTCS MPaBUIbHBIMHU. TECTUPYEMBIN CTYACHT
ompeieNiieT MPaBUIbHBIE OTBETHI U3 JAaHHOTO MHOXECTBAa. PekoMeHmyeTcsl IATh
WIM 1IeCTh BapUAaHTOB OTBETOB, W3 KOTOPHIX JIBAa WJIM TPU SBISIOTCS
MIPaBUJIbHBIMH.

Omxkpvimoe mecmogoe 3adarue

OtkpeiToe T3 MMeeT BUJI HETIOJHOTO YTBEPKIEHHUS, B KOTOPOM OTCYTCTBYET
OIMH WJIM HECKOJIbKO KIIIOUEBBIX DJJIEMEHTOB U TpeOyeT CaMOCTOATEIbHOM
(GbopMyIHPOBKU OTBETa TECTUPYEeMOro. B kauecTBe OTCYTCTBYIOIIMX KIIFOYEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCIO, OyKBa, CJIOBO WM cioBocodyeTanue. I[lpu
dhopMyIHpOBKE 3aJaHUs HA MECTE KIIFOYEBOI'O 3JIEMEHTa HEOOXOJIMMO MOCTaBUTh
MPOYEPK UJIX MHOTOTOUHE.

Tecmogoe 3a0anue Ha yCmanosieHue NPasUIbHOU NOC1e008ameIbHOCHU

T3 Ha ycTaHOBIEHHE TMPABWIBHOM MOCIEIOBATEILHOCTH COCTOUT U3
OJTHOPOJIHBIX 3JIEMEHTOB HEKOTOPOU TPYMIbI U YETKOU (POPMYITUPOBKU KPUTEPUSI
YHOPSIAOUEHHUSI ATUX PJIEMEHTOB.

Tecmogoe 3a0anue Ha yCmanosieHue coomeencmeus

T3 Ha ycTaHOBJIIEHHE COOTBETCTBUS COCTOUT W3 JIBYX TpYyHI 3JEMEHTOB U
YeTKOM (POPMYTUPOBKH KPUTEPHUS BBHIOOpA COOTBETCTBUS MEXKIYy HUMU. BHyTpu
KaXXJIOW TPYMIIBI 3JIEMEHTHI JOJIKHBI ObITh OAHOPOAHBIMU. KonuecTBO 371eMEHTOB
BO BTOpPOH IpymIme JOJDKHO MPEBBINIATH KOJWYECTBO JIEMEHTOB MEPBOW TPYMIIHI,
HO He OoJiee yeM B 2 pa3a. MakcuManbHO JOMYCTUMOE KOJUYECTBO AJIEMEHTOB BO
BTOPOM rpynne He NOKHO npeBbimaTth 10. KomnuecTBo ke 31€MEHTOB B MEPBOU
IpyIIe TOMKHO ObITh HE MEHEE JIBYX.

Tpebosanusn Kk mecmosvim 3a0aHUAM

Jlns obecnieyeHus: alecKBaTHOCTU OIIEHKH 3HAHUW TECThl JOJKHBI 00J1aaTh
CJIEAYIOIINMU CBONMCTBAMU:
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— TECT JOJDKEH OBITh penpe3eHTATHBHBIM C TOYKM 3pPEHUS HU3Yy4aeMOTro
Marepuaia (OTBEThl Ha BOIPOCHI, MOCTABICHHBIE B TECTE, HE JOJKHBI
BBIXOJIUTH 32 MPEeibl JaHHOW Y4eOHOU U CIUIUINHBI);

— TECT JOJKEH OBITh YMECTHBIM: (POPMYIUPOBKA U COCTAB BOMPOCOB JIOTKHBI
COOTBETCTBOBATh OCHOBHOM II€JIM JUCHUIUIMHBI (IIPU TECTUPOBAHUU TIO
OMpeJIeICHHON TeME BOMPOCHI IOJKHBI COOTBETCTBOBATH OJTHOM M3 OCHOBHBIX
3a/1a4 TUCIUIUIMHBI, YIOMSHYTBIX B POrpamMMe Kypca);

— TECT JIOJDKEH OBbITh 00bEeKTHMBHBIM, YTO 3aKIIOYaeTCsl B HEU30€KHOCTH
BBIOOpa MPaBUJILHOTO BapuUaHTa OTBETAa pPa3JIMYHBIMU DSKCIEPTAMH, a HE
TOJIbKO MPENnoaaBaTesieM, OCTABUBIINM TECT;

— TECT JIOJDKEH OBbITh crnenM(pUYHBLIM, T.€. B TECT€ HE JOJKHO OBITh TaKHUX
BOIIPOCOB, HAa KOTOPhIE MOT Obl OTBETUTH YEJIOBEK, HE 3HAIOMIMN JaHHOMN
JTUCUUIUIAHBI, HO 00JaJA0IIUi T0CTATOYHOUN SpyAUIIUEH;

— TECT JOJKEH OBbITh ONMEePATHBHBLIM, YTO MPEIyCMAaTPUBAET BO3MOXKHOCTD
OBICTPOTO OTBETA HA OTACJBbHBIM BOMPOC, MOITOMY BOIPOCHI (POPMYITUPYIOTCS
KOPOTKO M MPOCTO M HE JOJDKHBI BKJIIOYATh PEAKO HCIOJIb3YEMBIE CIIOBA,
KOHEUHO, €CJIM JTU CJIOBa HE SBISAIOTCA MOHSITUSMU, 3HAHUE KOTOPBIX
IIPETYCMOTPEHO B yU€OHOM TUCLUIUINHE.

Ilepeuucnennvie  ceolicmeéa  mecmosvlx  3a0aHull  0becnedusarom
He0OX00UMbIL KAYeCMBEHHbI YPOB8EeHb NPOBEOCHUs UMO0208020 KOHMPOIs, K
KOMOopomy npeodvasisaiomcs ciedyouue mpedosaHus.

[Ipomiecc TecTupoBaHUs JOJDKEH OBITh BAJHUAHBIM (3HAUYMMBIM), KOTJa
pe3yabTaThl MOATBEPKAAIOT KOHKPETHBIE HABBIKM W 3HAHUS, KOTOPBIE 3K3aMEH
MOAPa3yMEBAET MPOBEPUTb.

TectupoBanue sBIIETCS O0BEKTHBHBIM, €CIU PE3yJIbTaTbl HE OTPAXKAIOT
MHEHHUS WU CHUCXOJIUTEIIbHOCTH POBEPSIOIIETO.

VY6enutbcs B HaAEKHOCTH TECTUPOBAHMS MOXKHO, €CJIH PE3YyIbTaThl
MOBTOPHO MOITBEPKAEHBI MOCIEAYIOMUMHU KOHTPOJIBLHBIMU MEPONPUSTUSIMHU.

¢ eKTHBHOCTL TECTUPOBAHUS OINPEICIACTCS, €CJIM €ro BBINOJIHEHUE U
OLICHUBAaHHE HE 3aHMMAET OOJIbIlIE BPEMEHU WM JCHET, 4YeM HEOOXO0IUMO.

TectupoBaHue MOXHO CUHUTaTh MNPHEMJIEMbIM, €CJIH CTYACHTHl W
MpenojaBaTed BOCIPUHUMAIOT KOHTPOJBHOE MEPONPUSITUE aJEKBATHO €ro
3HAYUMOCTH.

N3yueHne AuMHAMUKU TMpoIlecca MPOBEPKU 3HAHUW C TIOMOIIBIO TECTOB
MO3BOJIIET YCTAaHOBUTh HWHIWBHUAYaJbHOE BpPEMS TECTUPOBAHUS I KaXJIOTO
KOHKPETHOTO Halopa TECTOBBIX 3ajaHuil. Hepenko Bpems TecTHpOBAHUS s
Pa3IUYHBIX AUCIUIUINH YCTAaHABIUBAETCA OJJTUHAKOBBIM HA OCHOBAaHUU HEKOTOPOTO
CTaHJapTa, HE IPUHUMAas BO BHUMaHUE CrelU(PUKY KOHKPETHON TUCHUIUIMHBI U €€
paznena.

Yka3aHus N0 NOArOTOBKE K 3a4eTy
®opMON UTOTOBOTO KOHTPOJISI 3HAHUW W YMEHHUH, MOJTYYEHHBIX B IPOLECCE
M3YYEHUS TUCLUUIUIUHBI SBIISIETCS 3a4erT.
3adeT 1aeT BO3MOKHOCTB IIPENOAABATENIO:

42



® BBLISICHUTH YPOBEHb OCBOEHHUSI CTyJACHTAaMH y4eOHOH  MporpamMMbl
JTUCHUTLIAHBI;

® OIICHUTH (POPMUPOBAHUE Y CTYACHTOB OMpPEEICHHBIX 3HAHUN U HABBIKOB UX
UCIIONb30BaHUsI, HEOOXOAMMBIX W  JIOCTaTOYHBIX JUig  Oy;yunen
npodeCcCHOHAIBHOM AEATEIbHOCTH;

® OIICHUTh YMEHUE CTYJACHTOB TBOPUYECKH MBICIUTh U JIOTHUYECKU MPABUIBHO
M3JIaraTh OTBETHI HA MMOCTABIICHHBIE BOMPOCHI.

[Ipu moaroroBke K 3a4eTy HEOOXOJMMO OPUEHTHPOBATHCS HAa KOHCIIEKTHI
JEKIUH, peKOMEHyeMYI0 TuTepatypy u ap. Craua 3adera mpejrnonaraeT mojHOe
MOHUMAaHKE, 3alIOMUHAHNE U MPUMEHEHHE H3YYeHHOTO Marepuajia Ha MpaKTHKE.
JInst  ycmemHoW TMOATOTOBKM K MPOMEXKYTOYHOM aTTECTallMM  CTYJIEeHTaMm
HEOOXOJMMO BHOBb OOpaTUThCA K MpoHJIeHHOMY Matepuany. Jlutepatypa mis
MOATOTOBKHU K 3a4eTy PEKOMEHAYeTCs IpernoaaBaTeieM, JJM00 yka3aHa B paboueit
porpaMMe 1o AUCIUIUIMHE.

[Ipy moAroToBKE K MNPOMEXKYTOUHOM aTTECTallMd B KauyeCTBE OPUECHTHpA
CTyIEHT MOXET MCIOJIb30BaTh TMEPEYEHb KOHTPOJBHBIX BOMPOCOB IS
camornpoBepku. [loaroTroBka OTBETOB HAa 3TH BOMPOCHI TO3BOJIUT:

® BBISICHUTh YPOBEHb OCBOEHHUS CTYJICHTAMH YUYEOHBIX MPOrPaMM;

® OIICHUTH (DOPMUPOBAHUE Y CTYJACHTOB OMpPEEICHHbBIX 3HAHUN U HABBIKOB UX
UCIOIb30BaHUsl, HEOOXOAMMBIX W  JIOCTaTOYHBIX JUig  Oy;yinen
npodeCCHOHAIBHOM AeATEIbHOCTH;

® OIICHUTh YMEHHUE CTYACHTOB TBOPYECKH MBICIUTH U JIOTUUECKHU MPABWIHHO
M3JIaraTh OTBETHI HA MMOCTABICHHBIE BOMPOCHI.

OueHka 3HAHUN CTYIEHTOB JOJKHA OMUPAThCS HA CTPOr0 OOBEKTHUBHBIC
KpUTEpPUHU, HAYYHO OOOCHOBAHHBIE MEIArOTUKON U 00513aTeIbHBIC /1JIs1 BHIMOIHEHUS
BCEX MPETOAABATEIICH.

Cpenu TakuxX KpUTEPUEB BaXKHEHUIIUMU SBISIIOTCS MPUHIMIBL MOAXO0Ja K
onleHke. B HauOosee oOmeM Buie HTU NPUHIUIBI MOXKHO MPEICTABUTH
CJEAYIOIIHUM 00pa30M:

e ryOOKMEe 3HAaHUS U TOHMMAaHHWE CYIIECTBAa BOMPOCA, HO HE BCEX €ro
JIeTajel, a JUIIb OCHOBHBIX;

® CTENEeHb CO3HATEIBHOTO M TBOPUYECKOTO YCBOCHHS M3Yy4aeMbIX HAyK Kak
0a3bl JINYHBIX YOEKACHUHN U MOJE3HBIX O0IIECTBY JEHCTBUI;

® [IOHMMaHUE CYIIHOCTH HAyKH, MECTa KaXXOoi TeMbl B 00IIEeM Kypce u eé
CBSI3U C MPEIBIAYIIUMU U MOCTAEAYIONUMU TEMaMU;

® BbIJICJICHUE KOPEHHBIX MPOOJIEM HAYKU U YMEHUE MPaBUILHO UCIIOJIH30BATH
ATO 3HAHWE B CAMOCTOSITEILHON HAyYHOU AESATEIbHOCTH WIH MPAKTHYECKOU
paboTe Mo CIenuagIbHOCTH.

3adeT MOXKET MPOBOJUTHCS B YCTHOM, MUCbMEHHOU (hopMe U ¢ TPUMEHEHHEM
TECTOB. 3a4eT MPOBOAUTCS IO BOIPOCAM, OXBATHIBAIOIIMM BECh MNPOWIACHHBIN
Marepuall. [lo okoHYaHUWIO 3adeTa MpenojaBaTelb MOXET 3aJaThb CTYACHTY
JIOTIOJTHUTEIIbHBIC U YTOUHSIIOLME BOTIPOCHI.
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10. IlepeyeHb UHGPOPMANMOHHBIX TEXHOJIOT Ui, HCIOJIB3yeMbIX NMPH
OCYlIeCTBJIEHUU 00PA30BATEIBLHOI0 MPOIECCA MO IMCIUIJINHE, BKIIOYAs
nepeyeHb NPOrpaMMHOI0 o0ecneyeHusI U HH(POPMANMOHHBIX CIIPABOYHBIX
cUcTeM

[Ipu ocymecTBiaeHUH 00pPa30BATEIBLHOTO TMPOIECCAa HMCIOJB3YETCS P
MH(QOPMAIIMOHHBIX TEXHOJOTHM OOECreueHUusl JUCTAHIIMOHHOTO OOydeHwUs,
BKJIIOYAIOIIUM, HO HE MCUEPIBIBAIONIMIICSA, TEXHOJOTUAMHU OHIaliH U oddrnaiin
pacrpocTpaHeHus: o0pa3oBaTebHON HH(POpMaKK (TOYTOBASI PACCHUIKA IMEYATHBIX
MarepuaqoB U OJIAaHKOB  TECTUPOBAHMS  WJIM  BJEKTPOHHBIX  BEpCHUM
00pa3oBaTeIbHBIX MATEPUANIOB HA (PU3UYECKUX HOCUTENIAX, JIMOO MHTEPAKTUBHBIN
JOCTYIl K MarepuajiaM 4Yepe3 HHTEPHET, JOCTYN K 3JIEKTPOHHO-OMOIMOTEUHBIM
CUCTEMaM  HWHCTUTYTa WM  CTOPOHHHUX  [OCTaBIIMKOB),  TEXHOJIOTHUSMH
B3aUMOJICHCTBUSl CTYJEHTOB C TMpernojaBareyieM (BUIEO-JEKIIMU U CEMHHApHI,
IPYIIOBbIC U UHAUBUIYaTbHbIE KOHCYJbTAIIMU YEPE3 UHTEPHET, UHANBUIYaIbHbIC
KOHCYJbTallUM TO TeiedOoHy), TEXHOJOTUSIMU O0pa30BaTEIbHOTO KOHTPOJIS
(MHTEpaKTUBHBIC OHJIAMH TECThl B MHTEPHET, odaiiH TeCThl ¢ UCIOJb30BAaHUEM
MEePCOHATBHBIX MEYATHBIX OJIAHKOB).

Jlns  peanuzanuu  yKa3aHHBIX — TEXHOJOTHM  HCHONB3yeTcss  Habop
MpOrpaMMHOr0 oOecreyeHuss U MHPOPMAITMOHHBIX CUCTEM, BKIIIOYAIONIUMN, HO HE
OTPaHUYUBAIOUTUNACS, CIIETYIOIIUM CITUCKOM.

1. omepannonnsie cuctemMbl Microsoft Windows (pa3nuuHbix Bepcuit);

2. omepannonHas cucteMa GNU/Linux;

3. cBobOoaubIi odpucHbi makeT LibreOffice;

4. cucrema ymnpaBieHus ImpoueccoM oOyuyeHuss «Lete e-Learning Suite»

(cobcTBeHHas pa3paboTKa);

5. cuctemMa  MHTEPAKTUBHOIO  OHJIAMH  TeCTHpOBaHUS  (COOCTBEHHAs
pazpaboTka);

6. cucteMa TenedOHHON MOIJAEPKKA M KOHCYJIbTAIIUH COTPYAHUKAMHU KOJLI-
uentpa «llenTpanbHas ciyxba noaaepxku» (CoOOCTBEHHas pa3paboTKa);

7. cuctema oHnaiiH Buaeo koHpepenmuit Adobe Connect;

8. DIIEKTPOHHO-OMONIMOTEYHas cucteMa «ANOyKe»;

9. snexTpoHHO-OMOMMOTEUHAs cucteMa «M3marenscTBa «JI1aHby;

10.unTepHET-Bepcus crpaBounuka «KoncynberanTlmrocy;

11.mpunoxenue aya MoOmbHBIX yeTpoilcTB «KoHcynpTanTl ltoc: CtyneHT;

12.cripaBouHas mpaBoBas cuctema «l'apanTy;

13.unb1e UCC.
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11. Onucanue MaTepUAJTbLHO-TEXHHUYECKOM 0a3bl, HEOOXOAUMOH /I
OCyLIeCTBJICHHUS 00pa30BaTeJILHOI0 NMPOLECcCa 10 AUCHUIINHE

. AynutopHas 0Oa3a (JIEKUMOHHAs ayJauTOPHSs, ayAUTOpPUS MJisi MPOBEICHHS
MPAKTUYECKUX 3aHATHI, BHUPTyaJbHbIE KJIACCHbIE KOMHATHI Ha TMOpTalie
P®BN)

Opranu3aiioHHO-TEXHUYECKUE CPEACTBA U ayJUOBU3YAIbHBIN (POHIOBBIN
Marepual, MyJIbTUMEIUHHOE 000pyI0BaHUE.

Kommnextsl BunmeoduibmoB, ayauokuur, CD-guckoB 1o mpobiemam
JUCUUTUIAHBI.

HNnTepner.
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